PO
BONIOrPAACKASl OBNIACTb
CEPA®UMOBMWYCKNA MYHULIMMAMNBHbBIN PAAOH
AOMWUHUCTPALIMS YCTb-XOMEPCKOIO CENbCKOrO MOCENEHUSA

NOCTAHOBIJIEHUE
o1 17.06.2022r Ne 38

06 yTBepxaeHnn agMMHUCTPaATUBHOIO pernamMeHTa
npenocTaBlieHUA MyHVIU,VII'IaanOﬁ ycnyrumn
«anIHﬂTVIe AOKYMEHTOB, a TaKXXe Bblaa4a pemeHMﬁ
O nepeBoge unun 006 oTkase B nepeBoae Xurnoro
nomMeLleHUs B HeXumnoe Uuinn HeXxxmmnoro nomMmeleHnsa B
Xunoe nomMeLleHme»

B cootBeTctBUM C¢ DepepanbHbiM 3akoHOM oT 27.07.2010 r. Ne 210-3 «O6
opraHusaumm  npeaocTaBfieHUs  FTOCYAAapPCTBEHHbIX W MyHUMUMNANbHBIX  YCIyry,
MoctaHoBneHuem [pasutenbctBa Poccuimckon ®Pepgepaummn ot 16.05.2011 Ne 373 «O
paspabotke N yTBEPXKOEHUM  aAMUHUCTPATUBHLIX  PEerfnameHTOB  UCMOSTHEHUS
rocygapCTBEHHbIX (YHKUMA W aAMUHUCTPATUBHLIX pPernameHToB MpeaocTaBreHns
rocygapCTBEHHbIX  ycnyr», YcTaBoM  YCTb-XOMNEPCKOro  CEerbCKOro  NnocesfieHus
CepadnmMoBMYCKOro MyHULMNaNbLHOro pamoHa Bonrorpaackon obnactu, agMuMHUCTpaums
YcTb-Xonepckoro cenbckoro noceneHnss CepadrMOBUYCKOrO MyHUMUMNANbHOIO paroHa
Bonrorpaackon obnactu

NOCTAHOBIJIAET:

1. YTBEepaAnTb aAMUHUCTPATUBHBIN pernameHT npegoctaBreHns MyHULMNansHON
yenyrim «[puHATHE JOKYMEHTOB, a Takke Bbidadya peLleHnin o nepesoe unm ob otkase B
nepeBoae XUMNOro NOMELLEHNST B HEXUITOE UITN HEXMUITOro NOMELLEHUS B XUoe
nomeLleHne»

2.NpnsHaTte yTpatmBwmMu  cuny [locTaHoBNEeHUs agMUHUCTpauun  YCTb-
Xonepckoro cenbckoro nocenexnss CepaMOBUYCKOrO  MYHULUMNANBHOMO panoHa
Bonrorpaackon obnactu:

- [NocTaHOBNEHNE agMUHUCTPALIUMKN YCTb-XONEePCKOro CenbCKoro noceneHuns ot
20.07.2016 roga Ne 42 O6 yTBEpXOAEHUM aaMUHUCTPATMBHOIO pernameHTa
npegocTaBieHnsa MyHMuMnaneHon ycnyrn «MpuHaTne JOKYMEHTOB, a Takke Bblaava
pelueHui 0 nepeBoae nnu ob oTkase B NEPEBOLE XUMOro NMOMELLEHNS B HEXUITOE U
HEXWUITOro NOMELLEHNS B XXWUIOE NMOMELLEHME Y

- [NocTaHoBNEHNE agMUHUCTPALINK YCTb-XONEePCKOro CerbCKoro noceneHuns ot
28.10.2019 roga Ne 55 «O BHeCeHUM n3MeHeHU B AOMUHUCTPATUBHbLIA perfameHT
npegocTaBneHns myHmumnanbHon yenyrn «MpruHsaTMe 4OKYMEHTOB, a Takke Bblgaya
peLueHui 0 nepeBoae nnun ob oTkase B NePEBOAE XKUMOMO NMOMELLEHNS B HEXUITOE UK
HEXMMNOro NOMELLEHNS B XUITO€ NMOMELLEHNEY, YTBEPXKAEHHLIN [ToCTaHOBNEHMEM
AgMuHmncTpaunmn Yctb-Xonepckoro cenbckoro noceneHmnsa CepadmmMmoBnYCcKoro
MyHULMNaneHoOro panoHa Bonrorpagckon obnactun ot 20.07.2016 r. Ne 42»

3. Hactosiwiee nocTtaHoBreHWe BCTynaeT B CUMY CO AHS ero odumumanbHOro

obHapogoBaHus.

MaBa YcTb-Xonepckoro
CEeNbCKOoro noceneHus C.M. AHaHbeB



YTBepxxaeH noctaHOBIIEHUEM
AOMUHUCTPaUKUK Y CTb-XONepcKoro
Cenbckoro nocerneHnsa CepadrmoBuyckor
MYHMLMNANbHOro panoHa

Bonrorpagckon obnactu

oT 17.06. 2022 r. Ne38

A.CI,MI/IHI/ICTpaTMBHbIﬁ pernamMmeHT npeanocTtaBlieHUA MyHVILIVII'IaﬂI:HOﬁ ycnyrum
«an/IHﬂTI/Ie AOKYMEHTOB, a TaKXXe Bblaa4a pemeHMﬁ O nepeBoge unu 006 oTKase B
nepeBoae XXUrnoro nomMeLeHnsa B HeXXnmnoe Ui HeXxnmnoro nomMeLweHuns B XXumnoe
nomMmeLleHue»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynupoBaHns

HacTosawwun aAMWUHUCTPATUBHbIN pernameHT yCTaHaBnvBaeT nopsiaokK
npefocTaBneHns MyHuuunanbHon ycnyrn «lpuHATME OOKYMEHTOB, a Takke Bblgaya
peweHun o nepesoge unm ob oTkase B MepeBOAE XUITOro NMOMELLEHUS B HEXWUNOE Unu
HEXMWIOro MOMELLEHUS B XWUNoe noMmelleHue» (ganee — MyHuuunanbHas ycrnyra) u
CTaHgapT nNpeaoCTaBfeHnUss MyHULMNANbLHOW YCNyrn, B TOM YUCRe onpenensieT CPoku m
nocriefoBaTeribHOCTb aAMWHNCTPaTUBHbIX npouenyp npwu npegocTaBreHnm
MYHULUUNANbHOW yCryrn aamMuHUCTpaumen YCTb-XONepcKoro Cenbckoro rnoceneHus
CepadnMoBMYCKOro MyHULMNansHoro paroHa Bonrorpaackon obnactu.

1.2. 3asButendamu Ha norydyeHme MyHULMNanbHOW yCrnyrn SBRAsTCS COOCTBEHHMKN
NoMeLLLEeHNA NN YNOSTHOMOYEHHbIE UMW Nnua.

1.3. MNMopsaok MHOPMMPOBaHNA 3adBUTENEN O NPeaoCTaBAEHUN MyHULMNANbHOM
ycnyrm

1.3.1. CBeaeHuss 0 MecTe HaxoXAeHUsl, KOHTaKTHbIX TenedgoHax n rpaguke padoTbl
aAMUHUCTPpaLMM  YCTb-XOMepcKkoro  cemnbckoro  noceneHna  CepadmmMoBMYCKOro
MyHUUMNaAnNbHOro panoHa Bonrorpagckon obnactm opraHMsauuin, y4acTBYHOLUMX B
npegocTaBfeHnn MyHUUMNAanbHOM YCIyru, MHOroOyHKLUMOHANbHOIO UeHTpa (danee —
MoLl):

AoMUHUCTpaumna  YCTb-XONepcKkoro cenbckoro noceneHnss CepadmMOBMYCKOro
MyHUUMNanbHOro pavioHa Bonrorpagckon obnactu: 403472, Bonrorpagckasi obnacTtb,
CepadnMOoBUYCKNIA panoH, CT.YCcTb-Xonepckas, yn. [loHckasa 78.

TenedoH (dakc) rnaebl noceneHus: 8-84464-3-44-22.

TenedoHbl cneunannctoB AgMuHmucTpauumn: 8-84464-3-44-22.

E-mail: adm-ust-hopyorskaya@yandex.ru.

Appec ouumanbHoro canta B cetn MIHTepHeT: www. adm-ust-hopyorskaya.ru.

Mpadmk paboTbl: NnoHegenbHUK - naTHUUA ¢ 8.00 go 16.00,

06en c 12.00 go 13.00, BbIxOAHbIE - Cy6OOTa M BOCKpeceHbe.

Mo®Ll: 403472, Bonrorpagckas obnactb, CepaduMOBWMYCKMIA panioH, CT.YCTb-
Xonepckas, yn. loHckaa 70. TenedgoH: 8-84464-3-44-50.

Mpadmk paboTbl: Kaxablin noHegenbHWk mecsaua ¢ 9.30 go 12.00MHdopmaumto o
MECTOHaxoXaeHun u rpacdumkax pabotsl MOLL Takke MOXHO MONYy4YNTb C UCNONb30BAHNEM
rocygapCcTBeHHOM MH(OPMAaLMOHHON CUCTEMbl «EOUHBIM nopTan ceTn LeHTPoB 1 odomcoB
«Mow dokymeHTbl» (M®L|) Bonrorpagckon obnactu» (http://mfc.volganet.ru).

1.3.2. IHpopmaumio o nopsiake npegoctasrneHns MyHUUMnansHoM ycnyru 3assuTernb
MOXET MONy4unTb:

HenocpeacTBEHHO B aAMUHUCTPAUUKM YCTb-XOMepCKOro CeribCKoro noceneHns
CepadumoBunyckoro MYHULMNANIbLHOro panoHa Bonrorpaackomn obnactu
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(MHpOPMaLMOHHBbIE CTEHAbI, YCTHOE NH(POPMUPOBaHME NO TenegoHy, a Takke Ha JIMYHOM
npueMe MyHuLMNANbHbIMU CRyXalwMMn aaMUHUCTPaUuKM YCTb-XONepcKoro CenbCcKoro
nocenexma CeparmoBMUCKOro MyHULMNAnbHOro panoHa Bonrorpagckon obnactu);

Nno noyte, B TOM 4UCNE 3IMEKTPOHHOMW (agpec 3MeKTPOHHOM MOoYTbl), B Chnyyae
NMCbMEHHOro obpalleHns 3aaBUTENS;

B cetu WHTepHeT Ha odumumanbHOM cante agMUHUCTpaunm YCTb-XONepcKoro
cenbckoro noceneHns CeparMoBUYCKOro MyHULMMNANbLHOrO panoHa Bonrorpagckon
obnactu (agpec canTta), B hegepasibHON rocyfapCTBEHHON MHAOPMALMOHHOW cCUcTeMe
«EouHBIN - nopTan  rocygapCTBEHHbIX W MyHAUMNAMbHbIX  ycryr  (PYHKUMIA)»
(www.gosuslugi.ru) (gaanee — EAWHBIN nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX

ycnyr).

2. CTaHAapT npegocTaBIieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HaumeHoBaHue MyHuuunansHon ycnyrm — «[lpuHATME OOKYMEHTOB, a Takke
BblJada pelleHun o nepeBoge unm ob oTkase B NepeBOae XKUMoro NoOMeLLEHNS B HEXUIoe
U HEXMIOro NOMELLEHUS B XXNNOE NMOMELLIEHNEY .

2.2. MyHuumnanbHasa ycnyra npeaocTaBnseTca agMUMHUCTpaumm YCTb-Xonepckoro
cenbckoro noceneHns CepadrMoBUYCKOrO MyHULMNANbLHOrO panoHa Bonrorpagckown
obnacTtu (ganee Takke ynosIHOMOYEHHbIN OpraH).

2.3. PesynbTaToM NpeoCcTaBneHms MyHULMNAanbHOW YCNyru SBNseTcs:

- pelweHne 0 nepeBoe XWUITOro MOMELLEHUS B HEXUIIOEe MOMELLEHNE U HEXUNOro
NOMELLEHNSA B XUIT0e NoMeLleHne B oopMe yBeLOMIIEHMS;

- peweHne o6 oTKase B NepeBOAE KUMOr0 MOMELLEHUS B HEXUNOE MOMELLEHNE U
HEXWUITOro NOMELLEHNSA B XWUMOe NOMeLLeHMe B (hopme yBeLOMIEHNS.

2.4. CpoK npeaocTaBneHns MyHULUNanbHOW YCIyri.

PeweHne o nepesoge wnu o6 oTkase B nepeBode MOMELLEHMS MPUHMMAETCH
YNONMHOMOYEHHbIM OpraHoOM He Mo3JHee 4YeM 4epe3 COpPOK NATb AHEW CO  [AHS
npeacraBfieHns JOKYMeHTOB, 0683aHHOCTb MO MpeAcTaBfEeHU0 KOTOPbIX BO3MOXeHa Ha
3aaBuTens.

B cnyyae npeacrtaBneHus 3asiButenemMm AoKymeHTOB 4epe3 MOLL cpok npuHATUA
peweHuss O nepesoge unum o6 oTkase B nepeBode MOMELLEHUS UCYUCASETCH CO OHSA
nepegaym MOLL gaHHbIX AOKYMEHTOB B YNOSTHOMOYEHHbIN OpraH.

2.5. [llpaBOBbIMM OCHOBaHWAMW ONA MPeAoCTaBleHNs MyHUUMMNAnbHOW  YCIyru
ABNAIOTCA cnegylowme HopMaTUBHbBIE NPaBOBbLIE aKTbI:

KoHcTutyuma Poccuiickon depepaumn («Poccuinckas raseta», Ne 7, 21.01.2009,
CobpaHune 3akoHogaTtenbctBa Poccuiickon ®egepaunn, 26.01.2009, Ne 4, cT1. 445,
«MapnameHTckas rasetar», Ne 4, 23 - 29.01.2009);

KunuwHein kogekc Poccuinckon depepaumm («CobpaHme 3akoHogatenoctea POy,
03.01.2005, Ne 1 (4actb 1), cT. 14, «Poccuiickas raseta», Ne 1, 12.01.2005,
«lMapnameHTckaa raseta», Ne 7-8, 15.01.2005;

papgocTpouTenvHbin kogekc Poccunckon depepaumm («Poccuiickaa raseta», Ne
290, 30.12.2004, «CobpaHue 3akoHogaTtenbctBa PO», 03.01.2005, Ne 1 (wacTtb 1), cT. 16,
«lMapnameHTckas raseta», Ne 5-6, 14.01.2005);

depgepanbHbIn 3akoH ot 06.10.2003 Ne 131-®3 «O6 o06wnx npuHUMNax
opraHmsaumm MecCTHOro camoynpaeneHmss B Poccuinckon ®depepaumny («CobpaHue
3akoHogartenoctBa Poccuinckon  ®depepaumny, 06.10.2003, Ne 40, ct1. 3822,
«lMapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccunckaa raseta», Ne 202,
08.10.2003);

®epepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBneHus
rocygapCTBEHHbIX U MyHuMuunanbHbix yenyr» (CobpaHne 3akoHogaTtenbctBa Poccuickon
depepaumn, 02.08.2010, Ne 31, cT. 4179, «Poccunckas razeta», Ne 168, 30.07.2010);

depepanbHbin 3akoH OT 06.04.2011 Ne 63-®3 «O6 3neKkTpOHHOW noANUCKU»
(«MapnameHTckas raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
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08.04.2011, «CobpaHue 3akoHogaTenbcTBa Poccuinckon ®enepaunny, 11.04.2011, Ne 15,
cT. 2036);

noctaHosneHne [lpasutensctea P® ot 10.08.2005 Ne 502 «O6 yTtBEpXOeHUN
dopmbl yBEOOMIEHUST O NepeBoae (0TKase B NepeBone) XKNUMNOro (HEXMIOro) NoOMeLLEeHNS
B Hexwunoe (kunoe) nomewieHme» («CobpaHune 3akoHogaTenbctBa PO», 15.08.2005, Ne
33, cT1. 3430, «Poccuinckas razeta», Ne 180, 17.08.2005);

noctaHoBneHue lNpasutenoctea Poccuinckon ®epepaumm ot 28.01.2006 Ne 47 «O6
yTBEpXAEHUN [lonoXeHMs O NPU3HAHUM MOMELLEHUST XWUMbIM MOMELLEHNEM, XXWUIOrO
NOMELLEHNSA HEMPUrodHbIM ANs NPOXMBaAHWUS, MHOTOKBApPTUPHOrO OOMa aBapuiHbIM U
noasnexawum CHOCY UIM PEeKOHCTPYKLUUK, CagoBOro Aoma >KUibiM JOMOM U XXWUOro goma
cagosbiM gomom» («CobpaHue 3akoHopatensctBa P®», 06.02.2006, Ne 6, ct. 702,
«Poccuiickas rasetar, Ne 28, 10.02.2006);

pacnopsikeHue lNpasutenbctBa Poccuinckon degepauymm ot 17.12.2009 Ne
1993-p «O6 yTBEPXOEHUM CBOLHOIMO MEpeYHs nepBooYepeHblX roCy4apCTBEHHbIX U
MYHULMNAnbHbIX YCNyr, NpeaocTaBnsaemMblX B 9f1IeKTPOHHOM Buae» («Poccunckas rasera”,
Ne 247, 23.12.2009, «CobpaHne 3akoHogaTenbctBa P®», 28.12.2009, Ne 52 (2 u4.), cT.
6626);

noctaHoBneHue lNpaButensctea Poccunckon degepauunm ot 25.06.2012 Ne
634 «O Bumaax SNEKTPOHHOM MOAMNUCKU, MWCMONb3OBAHWE KOTOPbLIX AOMyckaeTcs Mnpu
obpaleHun 3a NonyyYyeHnem rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» («Poccuiickas
razetar», 02 nonsa 2012 r. Ne 148);

nocraHosneHne [lpaButensctBa Poccuinckon dPepgepaumm ot 25.08.2012
Ne 852 «O6 yTtBepxgeHwn [lpaBun MCNONb30BaAHUSA YCUIEHHOW KBanuduuMpoBaHHOM
3MEKTPOHHOM noanucu  npu  obpalleHnn 3a nosiyYyeHMeM roCyAapCTBEHHbIX U
MYHULMNanbHbIX YCAYr N O BHECEHUN U3MeHeHUA B [NMpaBuna pa3paboTku u yTBepKaeHUs
aAMWHUCTPATUBHbIX  perfnamMeHToB  MpPeaoCTaBfeHus  rocyfapCTBEHHbIX  YCryr»
(«Poccunckass raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHogaTtenoctBa Poy,
03.09.2012, Ne 36, cT. 4903);

noctaHoBneHue lNpasutensctea Poccuinckon ®egepaumm ot 25.01.2013 Ne 33 «O6
NCMNONb30BaHNUN MNPOCTOM 3MEKTPOHHOW MNOAMNUCA MNPU  OKasaHWW roCygapCTBEHHbBIX W
MyHUuMnanbHblix ycnyry (OduuymanbHbii  MHTEPHET-NopTan npaBoOBOM UHGOpPMaLUK
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTenbctea P®», 04.02.2013, Ne
5, c1. 377);

noctaHoBneHune lNpasutensctea Poccuinckon ®Pegepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K MNPeaoCTaBfEHU0 B  ANEKTPOHHOWM OpMe roCcy4apCTBEHHbLIX U
MyHUuMnanbHbix ycnyr» (OduuymanbHbii  MHTEPHET-NopTan npaBoBOM  UHAOpPMaLUK
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHopgaTtenbcTBa Poccuickon Pepepaumm», 11.04.2016, Ne 15, ct. 2084);

YcTaB YcTb-Xonepckoro CeJIbCKOro nocenieHuns CepadgmmoBnyckoro
MYyHULMNanbeHOro panoHa Bonrorpagckon obnactu,

2.6. NcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX ANs NpeaoCTaBnNeHus
MYHULMMNANbHOW yCIyrn

2.6.1. NcuepnbiBalowmii nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMU
c 3aKoHoAaTeNbHbIMU n NHBbIMU HOPMaTUBHbLIMMN npaBoBbIMU aKkTamm
AnNs  NpeaocTaBfieHUs  MyHUUMNANbHOW  yCnyru, nognexawmx npeactaBieHunto
3aa9BUTENSMN:

- 3asIBNeHne O nepeBoae NomMeLleHns (aanee — 3asiBfeHne);

- MOAroTOBSIEHHbIM U  O(OPMIEHHbIN B YCTAHOBMNEHHOM Mopsake NpPOeKT
nepeycTponcTea u (Mnu) nepennaHnMpoBKU NepeBOAMMOro noMeLLeHus (B criydae, ecnm
nepeycTponcTBO U (MnNn) nepennaHnpoBka TpebytoTca ana obecnevyeHms Cnosib3oBaHUs
TaKoro NOMELLEHUS B KAYECTBE XKUITOr0 UMW HEXMIOMO MOMELLEHUS);

- NMpaBOyCTaHaBNMBAKOLINE OOKYMEHTbI HA NepeBoauMmMoe nomewieHne (NoanMHHUKA
U1 3acBUAETENLCTBOBAHHbIE B HOTapuanbHOM MOPsiAKE KOMUK), B Crlydae ecrnv npaBo Ha
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nepesoaMmoe NnomMeLleHne He 3aperucTtpupoBaHo B EQMHOM rocygapcTBEHHOM peecTtpe
HEeOBWKUMOCTMU;

- npoTtokon obuwiero cobpaHnst COBCTBEHHMKOB MOMELLEHUN B MHOMOKBApTUPHOM
Aome, cogepxawuin pelweHne o6 Mx cornacum Ha nepeBon XWMOro MNOMELLEHUA B
HEeXurnoe nomMeLLeHue;

- cornacve Kaxpgoro COOGCTBEHHMKA BCeX MNOMELUEHUR, NPUMbIKALWKNX K
nepeBoOANMOMY MOMELLEHMIO, HA NEPEBOA XKNMOTO NOMELLEHNSA B HEXMITOE NOMELLEHME.

dopmupoBaHMe 3asiBIEHUS B 3NEKTPOHHOW hopMe OCYLLECTBASETCA NocpeacTBOM
3anosIHEHUs ANEKTPOHHOM POpMbI 3asaBreHns Ha EgMHOM nopTane rocyaapCTBEHHbLIX U
MYHULUMNANbHbLIX YCNYr unuM oduumanbHOM canTe agMUHUCTpauMu YCTb-XOnepcKoro
cenbckoro nocerneHnss CepauMoBUYCKOro MyHUUMNANLHOMO paroHa Bonrorpagckon
obnactn 6e3 HeoOXxoOAMMOCTU AOMONHUTENbHOWM NOJAYN 3asiBNIEHUA B KakOW-NMbdo MHOM
dopme.

2.6.2. lNepeyeHb OOKYMEHTOB (CBEAEHMN), KOTOpble 3adBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHON MHULMATUBE:

- NpaBoyCTaHaBNMBawLWMe AOKYMEHTbl Ha NepeBOoAUMOE MOMeLLeHne, ecnu npaso
Ha nepeBogMMOe MoOMeLleHue 3aperMcTpupoBaHo B EgMHOM rocygapcTBEHHOM peecTtpe
HEeaBUKUMOCTMU;

- NnaH NepeBogMMOro NOMELLEHUSI C ero TEXHUYECKUM onucaHuem (B criydae, ecnm
nepeBoANMOE NOMELLLEHME SBIIAETCS XWUIbIM, TEXHUYECKUI NAcnopT TaKoro nomMeLLeHuns);

- MO3TaXHbIV NNaH AoMa, B KOTOPOM HaxOAMUTCHA NePeBOAMMOE MOMELLEHME.

B cnyyae HenpeacTtaBneHust 3asiBUTeneM MO COBCTBEHHOM  WMHUUMATMBE
BblLLENEpPEYMCNEHHbIX [OOKYMEHTOB OHW noanexaT npeAacTaBNeHuo B pamkax
MEeXBeJOMCTBEHHOro MHPOPMaLMOHHOIO B3aMMOOENCTBUS.

2.6.3. 3asBneHne M [OKYMEHTbl, ykasaHHble B nyHKkTax 2.6.1, 2.6.2 HacToswero
agMVHUCTPATUBHOIO pernameHTa, MOryTt ObiTb NpeacTaBfieHbl 3asBUTENSMU MO UX
BbIOOpPY B YMOMHOMOYEHHbIN opraH unn MOL, nuyHo, nMbo HanpasneHbl nNocpeacTBoM
NMOYTOBOW CBA3N Ha ByMaxXHOM HocuTene, NMbo npeacTaBneHbl B YNONHOMOYEHHbIN OpraH
B (dopMe 3reKTPOHHOro [JOKyMeHTa C  ucnonb3oBaHnem EguHoro noptana
rocyaapCTBEHHbIX 1 MyHULMNASbHbBIX YCAYT.

Konnn  OOKYMEHTOB  OOSDKHbI OblTb  3aBepeHbl B YCTaHOBJIEHHOM
3aKoHOOaTeNbLCTBOM Nopsake.

3asBrneHve B OpMe INEeKTPOHHOro [OKyMeHTa noAanucbiBaeTcs no BblGopy
3aaBuUTens:

- MPOCTOW 3MEKTPOHHOW MOANMUCHIO 3asaBuUTens (NpeacTaBUTENs 3asaBuUTeNs);

- ycuneHHonm (KBanMduuMpOBaHHOW, HEKBaNUMULMPOBAHHOW) 3NEKTPOHHOM
noanucbto 3aaBuUTens (NpeactaBuTens 3aaBuTens).

CepTudukaT Kroya MpOBEPKM YCUIEHHON HekBanMuUMPOBaHHOW 3NEKTPOHHOWN
noanucu JormkeH OblTb CO34aH M UCNONb30BaTbCHA B UHPPACTPYKTYype, obecnednsatoLlen
MHOPMALMOHHO-TEXHONOIMYECKoe  B3anMoaencTesune WHOPMALIMOHHBIX  CUCTEM,
ncnonb3yemMblX ANA MpeaocTaBneHnsa rocydapCTBEHHbIX WU MyHUUMNANbHbIX YCIyr B
3NEeKTPOHHOW (hopme, KOoTopasd CO34aeTCa U NPOBEPSIETCH C UCMNONb30BaHWEM CPencTB
3NEeKTPOHHOM NOANUCK U CPeACTB YAOCTOBEPSOLLEro LeHTpa, MMELWMX NOATBEepPXaeHe
cooTBeTCcTBUA TpeboBaHWSIM, YCTAHOBMNEHHbIM beaeparnibHbiM OpraHOM MCMOMNHUTENBHOM
Bnactm B obnactu obecnedeHus 6Ge3onacHOCTM, a Takke Npu Hanuyun y Bragenbua
cepTudumkaTa Kroda NpoBEPKM KNKYa MNPOCTON SNIEKTPOHHOM MOAMUCKU, BbIAAHHOMO emMy
npu IMYHOM NpUEME.

B cnyyae o6paweHua 3asButend C  UCNOMb30BaHMEM  MHGOPMAaLMOHHO-
TENEKOMMYHUKALUMOHHON ceTn «WUHTepHEeT» K 3asBneHnto B (GOpPMe 3SIIEKTPOHHOro
AOKYMEHTa npunaraetcs Konust OOKYMEHTa, YAOCTOBEPSHLWEro fMYHOCTb 3asBUTENd
(yooctoBepstowWero  NUYHOCTb  NpeacTaBuTens  3asBUTENd, ecnv  3asiBfeHue
npeacraBnseTca npeacraBuTenemM 3asiBUTENd) B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa.
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MpeactaBneHne OaHHOrO AOKyMeHTa He TpebyeTcss B cnyyae npeacTaBneHus
3asBrneHna B (popme 3NeKTPOHHOro AOKyMeHTa MOCpeAcTBOM OTMpPaBKU 4vepes3 NNYHbIN
kabuHeT EQnHOro noptana rocyaapCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

B cnyyae npeacrtaBneHuns 3asdBneHuss B (popmMe  3fIEKTPOHHOrO JOKyMeHTa
npegcrasutTenieMm  3asBuTend,  OEUCTBYIOLWMM  Ha  OCHOBaAHUM  OOBEPEHHOCTW,
K 3asiBMIEHUI0 TaKke npuraraetca OOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
AOKyMeHTa.

2.6.4. 3anpewaeTcsa TpeboBaTtb OT 3a89BUTENS:

1) npencraBneHns OKYMEHTOB U MHGOPMaUMM UM OCYLLEeCTBNEHUs OeUCTBUN,
npeacTaBneHMe WNU OCYLECTBIEHWE KOTOPbIX He npeaycMOTPEHO HOPMAaTUBHbIMU
NpaBOBbIMM  aKTamMW, PErynimpylowmMMn  OTHOLUEHUS, BO3HUKAKOWME B CBSA3N C
npegocTaBfieHMEM MyHUUMNANbHbIX YCAYT;

2) npeacTaBneHnss AOOKYMEHTOB UM MHOpMauunW, KOTOpble Haxogatcs B
pacrnopshkeHUn  opraHa, npPefoCcTaBnslOWEro  MyHUUMNAanbHYH — yCnyry,  WHbIX
rocygapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpaBrfeHus nnéo
noaBeAOMCTBEHHbIX rocygapCTBEHHbIM opraHam nnum opraHam MECTHOrO
camoynpaBfeHus opraHusauuim, y4acTBYHOLWMX B MNpegocTaBfieHMn npenycMOTPEeHHbIX
yacTtblo 1 ctatbn 1 ®egepanbHoOro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauum npenocTaBNEeHNs roCyAapCTBEHHbIX M MyHUUMNAanbHbIX ycnyry (ganee —
®epepanbHbin - 3akoH Ne  210-93) MyHUUMNANbHbLIX ycrnyr, B COOTBETCTBMM C
HOpPMaTUBHbIMA  NpaBoOBbIMM  akTamu  Poccuinckon  degepaunn, HOPMaTUBHBbIMU
npaBoBbIMM akTamu Bonrorpagckon obnactu, MyHUUMnanbHbIMM NPaBOBbLIMW akTamu, 3a
UCKMIOYEHNEM [OKYMEHTOB, BKIIHOYEHHbLIX B ONPeAernieHHbIn 4acTblo 6 cTatbn 7
depepanbHoro 3akoHa Ne 210-®3 nepeyeHb [OKYMEHTOB. 3asiBUTENb Bhnpase
npeacTtaBUTb yKasaHHble OOKYMEHTbl M WMHGOPMauuMio B OpraHbl, npegoctasnsiolune
MyHULMNAnNbHbIE YCNyr, No COGCTBEHHON NHNLNATUBE;

3) ocyLiecTBneHuMss OEeUCTBUA, B TOM YuUCre COrnacoBaHun, HeobxoaumbixX Ans
NONyYeHNsa rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNYr U CBA3aHHbIX C obpalleHnem B
WHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOyrnpaBlieHUs, opraHnsauunm, 3a
UCKITIOYEHNEM  MOMyYeHUss ycnyr W MNonydeHus OOKYMEHTOB U MHopmauuu,
npegocTasBnsieMbIX B pe3yrbTaTe NpeoCcTaBNeHnsa Taknx YCnyr, BKITIOYEHHbIX B NepeyeHb
yCrnyr, KOoTopble £BRSKOTCA HeobxoaumMbiMM WM oba3aTenbHbiMW NS NpefocTaBreHus
MYHULMNANbHbIX YCIYT.

4) npeacTaBneHMst  OOKYMEHTOB U WHopmauumn, oTcyTctBue U (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanMCb MNpW MepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMblX AONS NpefocTaBneHus MyHuuunanbHoW ycnyri, nuvbo B
npegocTaBfieHNn MyHULMNANbHON YCNYr, 3a UCKITIOYEHNEM CreayoLmX ClyyaeB:

- U3MeHeHne TpeboBaHWA HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB, KacakLUXCS
npegocTaBfieHns MyHUUUNANeHOM ycnyrn, nocrne nepBoHayvanbHOW nogadn 3asBreHus o
npegocTaBfieHnn MyHULMNAnbHON yCNyru;

- Hanuuve ownbOK B 3asBNEHUN O MPeAoCTaBfeHUM MyHUUMNanbHOW YyCryrn u
AOKYMEHTaX, MNOAaHHbIX 3asBUTENeM Mnocre MnepBOHaYanbHOro oTkasa B Mpueme
AOKYMEHTOB, HeobxoouMbIX AOns NpefoCTaBfeHus MyHuuunanbHon ycnyru, nnbo B
npegocTaBfieHNn MyHULMNANbHON YCNYrM U He BKMOYEHHbIX B MPeAcTaBfeHHbI paHee
KOMMEKT AOKYMEHTOB;

- NCTeYeHMe cpoka AEeNCTBUS LOKYMEHTOB WNU U3MEHeHWe uHdopMauuu nocne
nepBOHavyanbHOro oTkasa B MpuMemMe LOKYMEHTOB, HeObXOoA4MMbIX AN NpefoCTaBreHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNansHOM yCnyru;

- BbISIBIEHNE OOKYMEHTanbHO NOATBEPXAEHHOro dakta (MpM3HakoB) OLIMOOYHOro
UNn NpPoTUBOMPABHOrO AencTBus  (6e3gencTBusl)  OOSMKHOCTHOrO  nvua  oprala,
NpegoCTaBAIOLWEro MyHUUUNANbHYIO YCAYry, MyHULMNANbHOIO cnyxawero, paboTHuka
MHOroyHKLMNOHANbHOroO LeHTpa, paboTHMKa opraHnsaumm, npeaycMoTpeHHOM YacTbio 1.1
ctatb 16 ®egepanbHoro 3akoHa Ne 210-®3, npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX ANns NpefocTaBfeHus MyHUUMnanbHOW ycnyru, nubo B
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npefocTaBfieHUM MyHUUMNANbLHOW YCryrM, O Yem B MUCbMEHHOM BuAe 3a MNOAMUCHIO
PYKOBOAUTENA oOpraHa, NpefocTaBndalwWero MyHUUMNAanbHYO YCryry, pykoBoauTens
MHOrO(OYHKUMOHANbHOro LeHTpa MNpyu nepBoHaYyarbHOM OTKase B NpuemMe OOKYMEHTOB,
HeobXxoaMMbIX [ONs MNPedoCTaBNeHWa MyHMUMnanbHOW ycnyrn, nubo pykoBoauTens
opraHusauun, npegycMoTpeHHon vacTtbio 1.1 ctatbmn 16 PepepansHoro 3akoHa Ne 210-
@3, yBegomnsieTca 3adBUTESNb, a TakKKe MPUHOCATCSA WU3BUHEHUS 3a [OCTaBfEeHHble
HeynobcCTBa;

5) npepgocTtaBneHnss Ha 6GymMaxHOM HocuTene [JOKYMEHTOB W WHopmaumn,
3IIeKTPOHHbIE 0bpasbl KOTOPLIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yactn 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-03, 3a ucknyeHMeM criydaeB, ecrnv
HaHeCceHWe OTMETOK Ha Takue AOKYMeHTbl NiMbo nx usbatne aBnseTcss HeobxoauMbiM
yCrnoBMeM npenocTaBfieHUs roCygapCTBEHHOW WU MYHULMMANbHOW YCAYrn, U WHbIX
cnyyaeB, YCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaAMM.

2.7. OcHoBaHMs [fgna oOTkasa B MpuemMe [OKYMEHTOB, HeobxoaumbiX Ans
npefoCcTaBfieHNs MyHULUNANTbHOW YCIyTn.

3aaBuTento HanpaensieTcs yBegomsieHMe o6 oTkase B MpuMemMe K pacCMOTPEHMUIO
3asiBfeHna B criydae, ecnu npu obpaweHun 3a npegocTaBreHneM MyHULUUNAanbHOW
YyCnyrn B 35IeKTPOHHOM dpopme B pesynbTaTe NpOoBEpKM KBanuduuupoBaHHOW noanucu
BbISIBIEHO HecobnogeHne YycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oOT
06.04.2011 Ne 63-®3 «O6 anekTpoHHON nognucu» (aanee — ®efepanbHbln 3akoH N2 63-
®3) ycnosun npusHaHus ee AeNCTBUTENBHOCTH.

2.8. WcuepnbiBatowwmm nepeyeHb  OCHOBaHWUMA  ANS NPUOCTaHOBNEHMUS
npefoCTaBfIEHNS MyHULMNANbLHOW YCIyrn Unu oTkasa B NpeaocTaBieHnn MyHULMNansHOM
ycnyru.

2.8.1. OcHoBaHMA onst NPUOCTaHOBEHNSA NPeaOCTaBNEHNS MyHULMNANBHOW YCIyTrn
OTCYTCTBYHOT.

2.8.2. OTka3 B NepeBOAE XUMOro MOMELEHUA B HEXUNOoe MOMeLWEHNne unu
HEXMIOro NOMELLEHNS B XXUITO€ NMOMELLEHNE JOMYyCKaeTCs B Criyvasix:

- HenpeacTaBneHns onpeneneHHblX B NyHKTe 2.6.1 HacTosWwero agMMHUCTPaTUBHOIO
pernameHTa [OOKYMEHTOB, 06513aHHOCTb MO MNPEeACTaBfIEHMIO KOTOPbLIX BO3SIOXEHa Ha
3aaBUTENS;

- MOCTYNneHns B OpraH, OCYLEeCTBNALWWA NepeBo MOMELLEeHM, OTBeTa Ha
MEXBEAOMCTBEHHbIN 3anpoc, CBUAETENbCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn)
WHdOpMaUnK, HEOBXOOUMbIX OS5 NepeBoAa XUMOro NOMELLEHNSA B HEXMUIOE NOMELLEHNE
UM HEeXWUINOro MOMELLEHNA B XXUMOe MOMELLEHNEe B COOTBETCTBUM C MyHKTOM 2.6.2
HacToALLEro agMWHUCTPATMBHOINO pernamMeHTa, ecnv COOTBETCTBYIOLWMN OOKYMEHT He
npencraeBneH 3asButenem no cobctseHHon nHuumatnee. OTka3 B nepeBoge NoMeLLeHUs
No yKasaHHOMY OCHOBAaHWIO [OOMyCKaeTcs B Cryyae, €Cnv OpraH, OCYLLECTBASHOLWMA
nepeBos MNOMELLEHNA, MOCME MNOSYyYEHUSA YKa3aHHOro OTBEeTa yBEeLOMWIT 3asBUTENS O
NnoslyYyeHnn Takoro oTBeTa, MNPeanoXusl 3asaBUTENO NPeacTaBUTb AOKYMEHT U (Mnn)
MHdOpMaUuIo, HeobxoanMbIEe ANst NepPeBOAA XUITOro NOMELLEHNSA B HEXUITOE NOMELLEHNE
UAN HEXWUNOro MOMELLEHNS B XXWUMOe MOMELLEHMEe B COOTBETCTBUM C MyHKTOM 2.6.2
HaCTOALLEro agMMHUCTPATMBHOIO pernamMeHTa, U He MonyYusi OT 3asiBUTENs Takue
AOKYMEHT W (MnNKn) WMHoOpMauulo B TedyeHne naTtHaguatu pabounx OHEenW Cco  OHS
HanpaBneHnsl yBEOOMIEHUS;

- NpeACTaBNeHns JOKYMEHTOB B HEHaANEeXalui opraH;

- HECOOTBETCTBMS NPOEKTa NepeycTponcTea n (Mnn) nepennaHnpoBKN NOMELLEHNS B
MHOrOKBapTMPHOM LOMe TpeboBaHMAM 3aKOHOAATENbCTBA;

- HecobnoageHnst NpegycMoTpeHHbIX KnnuwHeim kogekcom Poccunckon degepaumm
W 3aKoHOOATENbCTBOM O rIpPagoCTPOUTENbHOM [LEeATeNbHOCTM  YCroBUA NepeBoa
nomeLleHunat.

Y x cayuasm  mecobmoodenuss npedycmompennvix Kumuymviv  xodexcom Poccutickoii  ®edepayuu u

3aKOHOOAMENbCINEOM O zpadocmpoumeﬂbm}ﬁ oesimenbHOCHuU yC]ZOQMIZ nepeeoda nomeuieHusl ONMHOCAMCA.:
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2.9. MyHuumnanesHas ycnyra npegocrasnsierca 6ecnnaTHo.

2.10. MakcnmanbHOe BpeMsi OXugaHus B odepean npu nogade obpalieHusa v npwm
nonyyYeHun pesynbTata NpegoCcTaBneHns MyHULMNansHOM ycrnyrm coctaBnsaeTt 15 MuHyT.

2.11. Cpok peructpaumm 3asiBieHnss W npunaraemblx K HemMy [OKYMEHTOB
COCTaBnsieT:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20™* MUHYT;

- NpU NOCTYNNIEHUN 3asBfIEHNA M [OKYMEHTOB MO MOYTe, 3MEKTPOHHOW MnoYTe,
nocpencTesoM EAnHOro moprtana rocygapCTBEHHbIX M MyHUMUMMANbHbIX YCNyr Unn vepes
Mo®L| — He 6onee 3** gHen co OHS NOCTYNNEeHUs B YNONTHOMOYEHHbIA OpraH.

(**cpok peaucmpavuu 3asi8r1eHUs He OO/KeH rnpesbiuuams 3 0Hel).

2.12. TpeboBaHus K MOMELLEeHUAM, B KOTOPbIX MpefocTaBnseTcss MyHuuunansHas
ycnyra, K 3any oOXugaHusi, MectaM Ans 3anofiHeHMs 3anpoCcoB O MNpeaocTaBrieHun
MYHULMNANbHOM YCrnyrM, MHAOPMaUMOHHLIM CTeHAam C obpasuamm Mx 3anofiHEHUA Wn
nepeYyHeM AOKYMEHTOB, HEOOXOAMMbIX ANS NPeAoCTaBNEeHNa MyHUUMNanbHOW yCryru, B
TOM 4ucne K obecrneyeHUo [OCTYNHOCTU AN WHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuiickon ®depepaumm O coumarnbHOM 3alumte
WHBaNnOoB

2.12.1. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcss MyHuumnanbHas
ycnyra.

MomeLueHuns, B KOTOpbIX  MpeaocTaBnseTcs MyHWUMNaneHass  ycnyra,
obecneunBaloTCcsl HeobGXoOUMbIMW AN NPefoCTaBNeHUs  MyHUUMManbHOW  YCryru
obopyaoBaHMeM (KOMMblOTEPaMW, CPeacTBamMu CBSA3WN, OPITEXHUKOWM), KaHLENsipCKUMMK
NPUHAONEXHOCTAMU, WMHMOPMALMOHHBIMXA U CMPaBOYHBIMW  MaTepuanamn, HarnsiaHowu
WHdOpMaUmnen, CTyNbsaMn N CToNamm).

lMomelleHns  HauMeHogaHUe  UCroIHUMesIbHO-pacrnopsoumesibHo20  opeaHa
MyHUuyunamabHo20 obpa3osaHusi AOMKHbI COOTBETCTBOBATb CaHuTapHbiM npasunam Cr1
2.2.3670-20 «CaHuTapHo-anuagemuonorndyeckne TpeboBaHna K ycnosBusM Tpyaay,
YTBEPXOEHHbIM  MOCTaAHOBMEHMEM [NaBHOMO rocyAapCTBEHHOrO CaHWTapHOro Bpaya
Poccuiickon Pepepaumm ot 02.12.2020 Ne 40, n ObiTb obopyaoBaHbl cpeacTBamu
NnoXapoTyLUEHUS.

Bxog u BbIXxog 13 nomeLleHnn obopyaytoTcs COOTBETCTBYIOLNMMM YKasaTensamu.

Bxog B ynosHOMOYEHHbIN oOpraH obopyayeTcs WHGOPMAUWOHHOM Tabnu4ykom
(BbIBECKOW), COAepXaLlen NHPOpMaLnI0 O HAMMEHOBAHUN, MECTE HAaXOXOEHUS U peXnMe
paboThbl.

nepesoo HCUL020 NOMEWEHUs 8 HeXlCcUuloe nomeuerue, eciu 00CMyn K nepegooumMomy NOMeweHuio He03MOHNCEH
0e3 UCnoNb306aHUA NOMeWweHUll, 00eCnedusarouux OOCMyn K HCUIblM NOMEWeHUaM, Uld OMCYMCMEYen MmexHu4ecKas
803MOXMCHOCb 000pPY008aMb MAKOU 00CMYNn K OAHHOMY HOMEWeEeHUlo, eciu nepesooumoe nomewjeHue Aeaemcs
YACMBIO U020 NOMeEUjeHUs TUDO UCTIONB3YeMmCa COOCMEEHHUKOM OAHHO20 NOMEWeHUs UIU UHbLIM SPAXHCOAHUHOM 8
Kawecmee mMecma NOCMOAHHO20 NPOXCUBAHUS, A MAKXHCe eClu NPaso COOCMEEHHOCHU HA NepegoouMoe nomeujeHue
obpemeHeHo npasamu Kakux-aubo auy;

nepesoo0 HeNCUI020 NOMEWeHUs 8 HCUIoe NOMeujeHue, eciu maxkoe nomeweHue He omeedaem mpebosaHuAM,
KOMOPbIM OO0JIHCHO OMEeYamyb JHCunoe nomewerue u Komopvle ycmauosienvl Ilocmanosnenuem I[lpasumenvcmea
Poccuiickou @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepowcoenuu Ilonodicenus o npusHaHuu nomeweHus
JHCUTBIM NOMEUWEHUEM, HCUTO20 NOMEUWCHUS HENPULOOHBIM Ol NPOACUBAHUS, MHOLOKEAPMUPHO20 00MA ABAPUTIHBIM U
NnooNeHCawumM CHOCYy UIU PeKOHCMPYKYUU, CA008020 O0OMA HCUTBIM OOMOM U HCULO20 OOMA CAO08bIM OOMOM» UMU
OMCYmcmayem 603MONCHOCHb 0DeCnedums COOMEEMCMeUe MaKo2o0 NOMeujeHUs YCMAaHOBIeHHbIM MpebO8aHUAM TUOO
eciu npago cobCMEEeHHOCMU HA MAKoe NoMeujeHue 0OpeMeHeHO NPA8AMU KaKUux-1ubo auy;

nepesoo Keapmupvl 8 MHOLOKEAPMUPHOM OOMe 8 HeXCULoe NoMewjeHue, eciu makdas Keapmupa pacnonoiceHa
HA NepeoM 3Smajice YKA3AHHO20 O00MA UIU 6blle Nepeo2o dmajcd, Npu SMOM NOMeWeHUs, PACNON0NHCeHHbIE
HenocpeOCmeeHHO N0O KApMuUpou, nepesoouMoll 8 HeJCUI0e NoMeweHUe, ABIAMCA HCUTLIMU,

nepesoo HCUN020 NOMEWEHUsL 8 HAEMHOM 00Me COYUATLHO20 UCNONb3068AHUS 8 HEJCUTIOe NOMEUjeHUe;

omcymcmeue coenacus CcoOCMEEHHUKO8 NoMewjeHull b0 peuteHus obujeco coOpanus coOCMEeHHUKO8
nomeweHull 8 MHO2OK8APMUPHOM 00Me HA PEKOHCMPYKYUIO U UCHOIb306AHUe 00We20 UMYUeCmea MHO2OKEAPMUPHO20
ooma (KOHCMPYKMUBHBIX 3NIEMEHMO8 30AHUS, 3eMETbHO20 VUACMKA), eClu Nepesod JCUL020 NOMEWEeHUs. 8 HENHCUTIOe
c853aH ¢ HeoOXOO0UMOCMbI) NpOBeOeHUs pabom No PEeKOHCMPYKYUU MHO2OK8APMUPHO20 oOoma Jaubo ¢
npedoCmasneHuemM 3asa6Umenio 8 SMUX Yeasx Yacmiu 00ue2o 3eMebHO20 YUachKa.
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KabuHeTbl obopyaytoTcss MHGPOPMaUMOHHOW Tabnuukon (BbIBECKOW), coaepKalluen
WHOPMAUUIO O  HaMMEHOBaHMM  YMOSIHOMOYEHHOro  opraHa (CTpyKTYpHOrO
nogpasgernieHusi), ocyLecTBAALWEro npegocTaBneHne MyHUUMNnansHOM YyCnyru.

2.12.2. TpeboBaHMA kK MeECTAM OXMOAHUS.

Mecta oxugaHua [OOMMKHbI COOTBETCTBOBaTb KOMCMOPTHBIM  YCHOBUSIM AN
3asBuTENEn W ONTUMAalnbHbIM YCNoBUAM paboTbl CneumanucToB  YNOSIHOMOYEHHOIO
opraHa.

MecTa oxungaHus OosmkHbl 6bITb 060pyaOBaHbI CTYNbAMU, KpeCesibHbIMU CEeKLMSIMN,
CKaMbsiMW.

2.12.3. TpeboBaHuda kK MecTam npuema 3asButenemn.

Mpuem 3aaBuTenen ocywecTBNAeTCs B cneumanbHO BblAENEHHbIX NS 9TUX uenen
nomMeLLeHnaXx.

Kaxgoe pabodee mecTto crneumanucTtoB YMOAHOMOYEHHOro opraHa AOSDKHO ObiTb
obopyaoBaHO NepcoHasnbHbIM KOMMBIOTEPOM C BO3MOXHOCTBIO A0CTYNa K HEOH6XOANMbIM
MHGOPMAaUNOHHBLIM 6a3aM AaHHbIX, NeYaTarLwmM N KONMPYHOLLMM YCTPOMUCTBAM.

Mpn opraHusaumm paboymx MecT [AoSmkHa ObiTb NpegyCMOTpeHa BO3MOXHOCTb
csobogHOro Bxoga v BbIXxoga CneuvanuctoB YNoSITHOMOYEHHOrO opraHa u3 noMeLleHus
npu HeoBxo4MMOCTMW.

MecTa cgaym u nonyyYeHns AOKYMEHTOB 3adBUTENAMU, MecTa Ansi MHpopMMpoBaHus
3asiBUTENEN U 3anosiHeHUst HeobXoAMMbIX [AOKYMEHTOB 060pyayloTCcs  CTYSbAMU
(kpecnamn) un  crtonamm u obecneymBaoTcs nucyen OBGymaron M MUCbMEHHbLIMU
NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHua K MH(POPMALMOHHBIM CTEHAAM.

B nomelleHnsX YNONMHOMOYEHHOro oOpraHa, npefHasHayeHHbIX Ans paboTbl C
3aaBUTENAMK, pasmeLLarnTca UHPOPMAaUNOHHbIE CTeHabl, obecneynBaroLime nonyvyeHme
WMHopMaLunKn o NpeaocTaBNeHNN MyHULMMNANbHOW YCyru.

Ha wuHopmaumoHHbIX CcTeHaax, oduumanbHOM cauTe YMNOSIHOMOYEHHOro opraHa
pasmeLlaTca cnegyrowme nHpopMaLnoHHble MaTepuansi:

N3BNeYeHns M3 3akoHodaTenbHbIX U HOPMATUBHbLIX MPAaBOBbIX AKTOB, COAepXaLumx
HOPMBbI, perynmpyroLwime AesTenbHOCTb MO UCMOMHEHNIO MyHULMNAbHOW YCyru;

TEKCT HacTosALero agMMHUCTPATUBHOIO pPernameHTa;

NMHopMaLmnsa o0 NOpsiAKE UCMOMHEHUS MYHULMMNANbHOW YCNyru;

nepeyeHb [OOKYMEHTOB, HeobxoauMbIX Ans npedocTaBneHns  MyHULMNanbHON
yCnyru;

hopmbl 1 06pasLbl JOKYMEHTOB 4S8 3aMnOfIHEHMS.

CBe[leHVs1 0O MecTe HaxoXaeHus un rpaduke paboTbl HAMMEHOBaHME agMUHUCTPaLMK
MyHUUMNaneHoro obpasosaHus n MOL;

crnpaBoYHble TeNeOHbI;

agpeca a5IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

WHopMaUMa O MecTe NMYHOro Npuvema, a Takke 00 YCTaHOBMEHHbIX ANS NIMYHOro
npuema gHAX 1 Yacax.

Mpn  n3MeHeHUn MHGpoOpMaLMM N0  WUCMNOSIHEHMIO  MYHULMMNANbHOW  YyCnyrn
OCYLLIeCTBNSAETCA ee nepmoanyeckoe o6HOBNEHME.

BusyanbHada, TekctoBas UM MynbTUMeAuMHaAA  MHGOPMaUMa O  nopsiake
nNpefocTaBfieHNs MyHUMUMMNANbHOW YyCNyrn pasmellaeTcss Ha MHEOPMaUMOHHOM CTeHAe
nnn nHOpPMaLMOHHOM TepMuHarne (ycTaHaBnmBaeTcs B yqoOHOM Ans rpaxaaH mecTe), a
TaKxke Ha EaonHom noprane rocyaapCTBEHHbIX
U MyHAUMNanbHbIX ycnyr (Www.gosuslugi.ru), a Takke Ha oduunanbHOM canTe
YyNOIHOMOYEHHOro opraHa (adpec catima ).

OdopmneHne BM3yarnbHOW, TEKCTOBOM U MyNbTUMEANAHOW MHOpMaUMn O nopsiake
npefocTaBfieHUss MyHUMUMNANbHOW YCryrn [OSMKHO COOTBETCTBOBaTb OMTUMalibHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUATUIO 9TOM MHPOpMaLMK rpaxkaaHamu.

2125. TpeboBaHua Kk  obecneyeHWo  OOCTYMHOCTM  MNpeaoCTaBeHUd
MYHULMMNanNbsHOM yCcnyru Ans uHeBanvaos.



http://www.gosuslugi.ru/
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B uensx obecneyeHnsa ycnoBuin OOCTYNHOCTU ONS MHBanNugoB MyHULMNANbHOM
yCrnyrn AOSmMKHO ObITb 06ecneyeHo:

- OKasaHwe [JOfMKHOCTHbIMU NUUAMW [10/IHOe HauMeHo8aHUe UCMOoIHUMes1bHO-
pacropsidumesibHO20 ope2aHa MyHuuunaabHo20 obpa3osaHuss NOMOLWM WHBaNuMgam B
nocagke B TPaHCMNOPTHOE CPenCTBO M BbiCagKe U3 HeEro nepes BXoAOM B MOMeELLEHUs, B
KOTOpbIX MpeaocTaBnsdeTcs MyHuuMnanbHas ycryra, B TOM 4YUCre C UCMOfb30BaHMEM
Kpecna-Konacku;

- BecnpenaTCTBEHHbIN BXO, MHBaNnOoB B NOMELLEHME N BbIXO U3 HErO;

- BO3MOXHOCTb CaMOCTOSITENIbHOrO MNepeaBMKeHUss UHBANMMAOB MO TeppuTopun
opraHusauun, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHAA ycnyra;

- COMpoBOXAEeHMEe NHBANUAOB, UMEKLLMX CTOMKME PacCTPOMCTBA (PYHKLMU 3pEHUS
N CaMOCTOATENbHOrO nNepeaBMKeHUs,, U oKa3aHMe UM MOMOLWM Ha Tepputopum
opraHusaummn, NOMeLLEHNS, B KOTOPbIX OKasblBaeTCA MyHUUUNanbHas ycnyra;

- Hagnexauwee pasmeweHve obopyaoBaHuss UM HOcuTenem UHdopmMauuu,
HeobxoguMbIx Onga obecnevyeHna 6ecnpenaTCTBEHHOMo 4OCTyNa NHBaNnAoB B NOMELLEHUS
W K ycrnyram, ¢ y4eTOM OrpaHUYeHNN X XXU3HEOEATESNTbHOCTY;

- gybnupoBaHne HeoOXoOuMMOW ANA  WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaLuK, a Takke Hagnucen, 3HakoB U MHOM TEKCTOBOW U rpadomuyeckon NHdopmaumm
3HaKamu, BbIMOSNTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTomMm bpanns;

- Jonyck cypgonepesoayvka n TudnocypaonepeBoaymka;

- pgonyck cobaku-npoBOAHMKA MNPU HanNUYUMU OOKyMeHTa, NoATBepXXaalolero ee
cneuunanbHoe oby4vyeHne 1 BblAaHHOro No ¢opme 1 B Nopsaake, KOTopble onpeaensoTcs
degepanbHbIM - OpraHOM  UCMOSTHUTENBHOM BfacTW, OCYLLUECTBASIOWMM  (PYyHKLMN MO
BblpaboTke W peanu3aumm rocygapCTBEHHOW MOMUTUKA UM HOPMAaTUBHO-MPaBOBOMY
perynmpoBaHuio B coepe coumanbHOW 3allnTbl HaceneHus;

- NpegocTaBneHne npyv HeobxoAMMOCTM YCryrM No MecTy XUTenbCTBa MHBanuaa
U1 B AUCTaHUNOHHOM peXuMme;

- OKasaHwe [OfMKHOCTHbIMW nUUuaMWn [10/IHOe HauMeHo8aHue UCMOo/IHUMes1bHO-
pacrnopssdumesibHO20 _op2aHa _MyHuyunasbHo20 obpa3o8aHusi WHOW Heobxoaumon
NMOMOLLW MHBanNMaam B NpeofoneHnn 6apbepoB, NPeNATCTBYOLWNX MNOMYYEHUIO UMU yCRyr
HapaBHe C apyrMmMu nuuamu.

2.13. lNokasaTtenamMu [OCTYNHOCTU U KayecTBa MyHUUMUMNANbHOW YCryrn SBRSOTCA
npefocTaBfieHne  MyHuUUMNanbLHOW  yCcnyru  WNU  OCYLWEeCTBrEeHWe  OTAenbHbIX
aAMWUHUCTPATUBHBLIX nNpoueayp B ONEeKTPOHHOW opme, MonyyYyeHne 3asBuTenem
WHoOpMauuM O xode npenocTaBneHus MyHUUMNanbHOW YCryrm C WUCMorb30BaHUEM
cpencTtB TenegOHHOW CBSA3W, 3NEKTPOHHOrO MH(OpPMUPOBaHUs, COBMIOAEHNE CPOKOB
npefocTaBfieHns MyHULMNANbHOM YCryrn, OTCYTCTBME arnob n npeTeH3ui Co CTOPOHDI
3aaBUTENd, a Takke cyaebHbIX akTOB O MPU3HAHUW HE3aKOHHbIMU peLUeHUn, OeACTBUN
(6e3pencTBms) yNnonHOMOYEHHOrO opraHa u AOMKHOCTHbIX N, YNONHOMOYEHHOIo opraHa.

2.14. WHble TpeboBaHMs, B TOM u4ucCfe yuduTbiBaloWmMe 0OCOBEHHOCTU
npegocTaBfieHNa MyHUUMNANbHbIX YCIYr B 351IEKTPOHHOM hopme n MOL.

OcobeHHOCTN  OCyLLeCTBMNEHUS  OTAENbHbIX  aAMWHUCTPATUBHBIX  Mpoueayp,
OencTBun, BbIMONHEHne KOTOPbIX obecneynBaeTcs 3asBuUTento
npu npegocTaBneHnn MYHULMNANbHON ycnyrmm B 3IIeKTPOHHOM dopwme,
" npegocTaBfieHns MYHULMNANbHON ycnyru yepes M®L|  ycTtaHoBnEHbI
B pasgene 3 HacTosLero agMMHUCTPaTUBHOIO pernamMeHTa.

3. CocTaB, nocnegoBaTeNibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPaTUBHbIX
npoueayp (AencTBumn), TpedboBaHUsA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcne
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOU ¢hopme,
a TaKkke 0COGEHHOCTM BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBun) B
MHOrO(YHKLIMOHANbLHbLIX LleHTpax?

? HauMeHOBaHMe pa3jiefla C Y4eTOM YKA3aHHsA Ha «JIEHCTBUS» BKIIOYAETCS B CIIydae, €CIU MOPAIKOM
pa3palboOTKN W YTBEPXKACHHUS aAMUHHCTPATHUBHBIX PErIAMEHTOB MPEAOCTABICHUS MYHHUIUIAIBHBIX YCIYT
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3. [lpepocTtaBneHne myHuuMnanbHOM ycnyrn BkhYaeT B ceba cnegywouwme
aZlMUHUCTPATUBHbIE NpoLeaypbl:

1) npuem u peructpauus 3asaBfeHUA U [JOKYMEHTOB (OTka3 B nNpueme K
pPacCMOTPEHUIO 3a8BIIEHUS U JOKYMEHTOB);

2) dopmupoBaHne W HanpasfeHne MeXBEOOMCTBEHHbIX 3anpocoB B Opradbl,
y4yacTByLLME B NpeocTaBneHnn MyHULMNansHOM yCnyru;

3) paccMoTpeHune 3asiBfieHUs W NpeacTaBfeHHbIX [JOKYMEHTOB, HanpasfieHue
(Bbl@ava) 3asBuTento yBeOOMSEHUSI O MNepeBOoAe XWUIOro MNOMELLEHUS B HeXuroe
NnoMeLLEeHNE U HEXMNOro NOMELLEHUS B XMnoe nomelleHne nnbo ysegomneHus ob oTkase
B MepeBode >KUMOro MNMOMELLEHMS B HEXWUIIOE MOMELLEHME M HEXWUIIOro MOMELLEHUS B
KUnoe nomeLleHune.

3.1. lpuem un pernctpauusi 3asBfeHUss WU OOKYMEHTOB (OTKa3 B MpUeMe K
PacCMOTPEHUIO 3asABNEHUS N JOKYMEHTOB).

3.1.1. OcHoBaHMeM pOnd Hayana agMUHUCTPATUBHOW Mpouenypbl sBNsSeTCs
NoCTynsieHne B YyNOHOMOYEHHbIN OpraH 3asiBfeHns 1 npunaraemMblX K HeMy JOKYMEHTOB,
Ha NMYyHOM npueme, Yepe3 MOLL, no4ToBBIM OTNPaBEHNEM UMK B 3NIEKTPOHHOM (bopme.

3.1.2. lpun npueme 3asBNeHUA U LOKYMEHTOB [OOSMKHOCTHOE NULO HauMeHosaHue
ucrnosIHUMes1bHO-pacrnopsoumesibHo20 op2aHa MYHUUUNaasHo20 obpa3zosaHus,
OTBETCTBEHHOE 3a MNpMEM W  perncTpauuio  3asaBneHusi, cneumanmct MOL,
OCYLLECTBNAOLWNN NpUeM LOKYMEHTOB, MpPOBEPSIET KOMMMEKTHOCTb NPeaAcTaBfieHHOro B
COOTBETCTBUM C NyHKTamMn 2.6.1 n 2.6.2 HaCToALWEro agMUHUCTPATMBHOIO perfiameHTa
naketa JOKYMEHTOB, NMpu HEOBXOOUMOCTU AenaeT KONuIo ¢ NpeaCcTaBNeHHbIX 3asaBUTENEM
NOAMMHHUKOB JOKYMEHTOB U 3aBEPSET UX.

3.1.3. [JOmMKHOCTHOE nUUO HauMeHOB8aHUE€ UCMOJIHUMEIbHO-pacrnopsoumerbHo20
op2aHa _MyHuyunagabHo20 obpa3oeaHusi, OTBETCTBEHHOE 3a MNpuUeM un perucTpaunio
3asBMNeHNs, NPUHUMaAeT W pPerucTpupyeT 3asiBfieHne C npunaraeMmbiMnm K Hemy
AOKyMEHTaMM.

3aaBneHne u npunaraemble K HEMY AOKYMEHTbl, MOCTYNMBLUME B HauMeHogaHue
UucrnosIHUMes1IbHo-pacrnopssoumesibHo20 _op2aHa ___MyHuuyunanabHo2o obpa3osaHusi B
3MIEKTPOHHOM BUAE, PEMUCTPUPYIOTCS B 00LLEM NOpSAaKe.

[MonyyeHne 3aaBnNeHUs M NpunaraeMblx K HEMy [OOKYMEHTOB MNOLTBepXaaeTcs
YNOSTHOMOYEHHbIM OpraHoM MyTeM BblgayYn (Hanpa.fieHUd) 3asiBUTENO pPacruckn B
noslyyeHMn [OKYMEHTOB C YyKasaHMeM UX TMepevyHs W gaTbl WX NOnyYeHus
YNOSTHOMOYEHHbIM OPraHoM, a TakkKe C YyKka3aHMEM MNepeyvHs CBEAEHUN U [OKYMEHTOB,
KoTopble OyayT nonyvYeHbl NO MEXBEAOMCTBEHHbIM  3anpocam. B cnyvae
npegocTtasrieHna JOKyMeHToB Yepe3 ML pacnvcka BblgaeTca ykazaHHbIM MOL].

Mpn noctynneHun 3asBneHna W npunaraeMblX K Hemy [OOKymeHToB B MOLI,
nocrnegHun He nosgHee [OHS, Creayluwlero 3a AHeM WUX MNOCTynneHusi, obecnevnBaeT
nepegadyy 3asBrneHns u npunaraembix K HEMy JOKYMEHTOB B YMNOSIHOMOYEHHbIN OpraH.

3.1.4. lpn nocTynneHnn 3asaBneHns no novTe JOSMKHOCTHOE NNLUO YNOSTHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a NpPeaoCTaBfiEHNE MYHUUMNANbHOW YCRyrk, NpUHMMaeT W
pPEerncTpmpyeT 3asiBfieHne ¢ npunaraemMbiMn K HEMY JOKYMEHTaMM.

[MonyyeHune 3asBneHus B hopmMe 3NEKTPOHHOIO OOKYMEHTA U npunaraemMbiX K HeMy
AOKYMEHTOB NOATBEPXOAAETCA  YNONHOMOYEHHbIM OpPraHOM NyTeM  HanpaBfeHust
3aABUTEN0  YBEOOMIEHUS, COLEpPXKALLEero BXOAALWMA  PErNCTPAUMOHHBIA  HOMEpP

OpraHa MECTHOro camoympaBieHus (manee — Ilopsiok), NperycMOTpEHO HaWMEHOBAaHME pasjielia B
yka3aHHOW pemakuuu (myHKT 12 [lpaBun pa3paOoTKu M yTBEpXKAEHHs aJIMHUHHUCTPATHBHBIX PEriaMeHTOB
MPENOCTABJIECHUsI TOCYIAPCTBEHHBIX YCIIYT, YTBEPXKICHHBIX IocTaHOBIeHUMEM lIpaBurenscrBa Pocculiickoit
Oenepanun ot 16.05.2011 Ne 373 «O pa3paboTke W YTBEpXKICHUU aJIMHUHUCTPATUBHBIX PErIaMEHTOB
WCTOJIHEHUS TOCYJIApCTBEHHBIX (YHKIMH W  aIMUHUCTPATUBHBIX PErJIaMEHTOB IPEJOCTABIICHUS
rOCYJapCTBEHHBIX YCIIyT», PEKOMEHJIOBAaHHBIX OpraHaM MECTHOI'O CaMOYIpPaBJIEHHS K PYKOBOJACTBY IpH
paspabotke [Topsinka).
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3asBneHnsa, gaty nofy4yeHUss YMNOIHOMOYEHHbIM OpPraHOM YKas3aHHOro 3asiBfieHUd U
npunaraemblXx K HeMy [OOKYMEHTOB, a TakKke nepeyeHb HauMMeHOBaHu annos,
npeacTaBrieHHbIX B YOPME 3NEKTPOHHbIX JOKYMEHTOB, C yKasaHneM nx obbema, a Takke
nepeyHs CBeAEeHWN M OOKYMEHTOB, KOTOpble OyayT MNonyYeHbl N0 MeXBEAOMCTBEHHbIM
3anpocam (ganee - yseJoMreHne o NnoslydeHun 3asiBreHuns).

YBegomneHne O NosfydeHun 3asiBieHUs HanpaBnsieTCs yka3aHHbIM 3asiBUTenem B
3asiBrneHun cnocobom He nosgHee pabodero AHA, cnegylowero 3a AHEM MOCTYNNeHus
3asiBMIeHNS B YNOJSTHOMOYEHHbIN OpraH.

3.1.5. lpun nocTynneHnn 3asiBNeHna B 3NEKTPOHHOM dopMe OOSMKHOCTHOE 5nLO
YNOSTHOMOYEHHOIrO OpraHa, OTBETCTBEHHOE 3a NpeAocTaBfeHne MyHULMnanbLHON yernyru, B
TeyeHue 1 paboyero AHA C MOMEHTa ero permcTpaumm NnpoBoAUT NPOBEPKY NOASTMHHOCTU
NPOCTOMN ONEKTPOHHOW MNOAMUCKU 3asiBUTENs C WUCMONb30BaHWEM COOTBETCTBYHIOLLENO
cepBuca eavHOW CcUCTeEMbl uaeHTUpUKaumm n ayteHTUdMKauMmM, a Takke npouenypy
NPOBEPKN OENCTBUTESNTIbHOCTU KBaNnnMUUMpoBaHHOW NOAMNNCHU, C UCNONb30BaHNEM KOTOPOM
nognucaHo 3asiBfieHne (nakeT 3MeKTPOHHbIX [OOKYMEHTOB) O nNpeaocTaBrieHuun
MYHULMMANbHOW  yCnyru, npegycMaTpuBaloLLyto MpOBepKYy CoOMnLeHUs  YCroBun,
yKasaHHbIX B cTatbe 11 ®egepanbHoro 3akoHa Ne 63-3.

B cnyyae ecnu B pesynbTaTe nNpoBeEpKU KBanuduuupoBaHHOM nognucn Oyaet
BbISIBNIEHO HeCOoOMaeHMe YCTAHOBIIEHHbLIX YCNOBUW MPU3HAHUA ee OEeNCTBUTENbHOCTH,
YNOSTHOMOYEHHbIN OpraH B TeYeHue Tpex AHEN CO [HS 3aBepLleHUsi NpoBefeHUs] Takown
NPOBEPKN MpUHMMAET pelleHne ob oTKase B MpuMemMe K pacCMOTPEHUIO 3asiBfIEHUS WU
HanpaBnseT 3asBUTEN0 yBeOMMeHne 06 3TOM B 3MEKTPOHHOM dhopMe C yKasaHuem
nyHktoB ctatbn 11 ®epepanbHoro Ne 63-d3, KOTOpble MOCAYXWUNM OCHOBaHMEM ASis
NPUHATUSA YyKa3aHHOro peLLeHuns. Takoe yBeZloOMNeHne noanucebiBaeTcs
KBanMuUMPOBaHHON  MNOAMNUCLIO  PYKOBOAMTENS  YNOMHOMOYEHHOro opraHa  wunu
YNOMHOMOYEHHOIO MM [OOJDKHOCTHOrO nuua M HanpasnsieTcsa No agapecy 3MeKTPOHHOM
noYTbl 3asBuTENS NIMOO B €ro NnYHbIN KabuHeT Ha EMHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.1.6. MakcumanbHbI CPOK UCMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 20" MUHYT;

- NpW NOCTYNEHMN 3asBIEHNSA U AOKYMEHTOB Mo noyte unu yepes MoLL — He Gornee
3* OHen co OHA NOCTYNMEeHUs B YNOSTHOMOYEHHbIN OpraH;

- NPU NOCTYNSIEHMM 3asIBfIEHNSA B 3NEKTPOHHOMN hopme — 1 pabouuni AeHb.

YBegomneHne o6 oOTkasze B NpuemMe K pacCMOTPEHWUO 3asiBNEeHus, B Ccrnyyae
BbISIBfIEHUS B X04e NPOBEPKM KBanuuUMpPOBaAHHOW MOANMUCK 3asBuUTens HecobrogeHus
YCTaAHOBMNEHHbIX YCIOBUN MPU3HAHNA ee OeNCTBUTENbHOCTU HanpaBnaeTca B TeyeHune 3
OHEN CO OHS 3aBepLIeHUs NPOoBeEHNSA TaKoW MPOBEPKMU.

3.1.7. PesynbTaTOM UCNOSTHEHNA aAMUHUCTPATUBHOM NpoLeaypbl ABNSeTCA:

- NIpYeM un perncTpaumns 3assrneHus, Bolaada (HanpasreHne B afIEKTPOHHOM Buae nnu
B MO®L) 3agBuTento pacnucku B MNOSTYYEHUN 3aSBNEHUA W MNPUITOXKEHHbIX K HeMy
AOKYMEHTOB (YBEAOMMEHUSA O NOMy4YeHUn 3asBreHns);

- HanpasneHue yBegomrieHuMst o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNeHus,
NMOCTYNUBLLErO B 3fIEKTPOHHOM BUWAE, MO OCHOBAHWSAM, YCTAHOBJIEHHbIM MNYHKTOM 2.7
HaCTOSLLEro aAMUHUCTPATUBHOIO perfnameHTa.

* Cpoku OaHHBIX AOMUHUCPAMUGHLIX NPOYeoyp Op2aH MeCMmHO20 CAMOYRPAGIEHUs 6npase onpeoenums
camocmosmenvro. Ilpu 3mom cpoKu UCHOAHEHUs AOMUHUCTPAMUGHBIX NPOYEdYP 8 CyMMe He 00NdNCHbI npesviwamy 10
OHell.

Tpoexmom admMuHUCMPamueHo2o peelameHma npediazaemcs Onpedeums ciedylowue CPOKu:

1) npuem U pecUucmpayus 3as6NeHUs, 6 MOM Uucie, NOCMYRUBUIE20 6 3IIeKMPOHHOU Gopme u
npunazaemvix Kk Hemy 0oxymenmos (1-3 ous);

2) PACCMOTPCHUC 3asABJICHUS, IPUHATUC PCHICHUS 110 UTOr'aM paCCMOTPCHUA (7 ﬂHGﬁ).
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3.2. dopmupoBaHue U1 HanpaBneHWe MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumm) , y4acTByloLIMe B NpeaoCTaBAeHUM MyHULNNANLHOW YCIYIN.

3.2.1. OcHoBaHveM AN Hayana aAMWHUCTPATUBHOW npoueaypbl sBASeTCA
nosiydeHne 3asiBfieHUs U JOKYMEHTOB [AOSDKHOCTHbIM fIMLOM YNOSIHOMOYEHHOro opraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHne MyHUUUNanNbHOW YCIyri.

3.2.2. B cnyyvae ecnun JokymMeHTbl (MHpopmauus), npefyCMOTPEHHbIE MYyHKTOM 2.6.2
HacTodLWero agMMHUCTPATUBHOIO perflaMeHTa, He Obinu npeactaBreHbl 3asBUTenem no
cobCTBEHHOM MHUUMATUBE, AOSMKHOCTHOE MU0 YNOTHOMOYEHHOro opraHa, OTBETCTBEHHOE
3a NpegocTaBfneHne MyHUUMNanbHOW YCNyrn, roTOBUT U HanpaensieT B YCTaHOBMEHHOM
3aKoHO4aTeNIbCTBOM NOPSAKE MEXBEAOMCTBEHHbIE 3anpoChl B OpraHbl, B pacnopsXeHuu
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbI U MHopMauus.

3.2.3. B cnyyae ecnu 3asiBuTeniemM CaMoCTOSTENbHO NpeAcTaBeHbl BCe AOKYMEHTHI,
HeoOxoguMble AONns NpefoCTaBfieHUsT MYHUUMNANbHOW YCNyrM U B pacropsiKeHuu
YNOSIHOMOYEHHOrO OpraHa uMeeTcss BCA WHMopmaumd, Heobxoaumas ansa ee
npegocTaBrieHns, [OOSMKHOCTHOE MU0 YMONTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBfieHne MyHUUMNAanbHOW ycnyrn, NepexoauT K WUCMOSTHEHMIO  creaylowen
aAMWUHUCTPATUBHOWN Npoueaypbl HACTOALLErO0 aAMUHUCTPATUBHOIO perfiaMeHTa.

3.2.4. MakcumarnbHbI CPOK UCMONHEHNA aAMUHUCTPATUBHOM npoueaypbl -
CO OHS1 OKOHYaHUA NpuemMa AOKYMEHTOB U pernctpaunm 3asBneHus.

3.2.5. Pe3ynbtatoM WUCMOMHEHUS aAMUHUCTPATUBHOW Mpouenypbl  sBnsieTcs
opMMpoBaHME WU HanpaBfieHNE  MEXBELOMCTBEHHbLIX  3anpocoB  [OKYMEHTOB

(vHPopMaumn).

*%

OHSA

3.3. PaccMoTpeHve 3agBneHus W NpeacTaBfieHHbIX [OKYMEHTOB, HanpaslieHue
(BblJavya) 3aaBUTEN0 yBEAOMIIEHMA O MepeBode XKWIIOro MNOMELLEHUS B HexXwunoe
NOMeLLEHNE N HEXWUITIOrO NOMELLEeHUS B Xunoe nomMelleHne nvbo ysegomnenms ob otkase
B NepeBOdEe >KUIIOr0 MOMELLUEHUS B HEXWII0e MNOMELLEHNE M HEXWUIOro NoMeLlleHus B
XUoe nomMeLlLeHme.

3.3.1. OcHoBaHueM ansa Havana BbIMOMHEHNA aaMUHUCTPATMBHOM npoueaypbl
ABNAeTCA noflydYeHne LOMKHOCTHBbIM NULOM YNONHOMOYEHHOIo OpraHa, OTBETCTBEHHbIM
3a npegocTaBfieHMe MyHuUMnanbHOW YCnyrM, BCeX [OOKYMEHTOB (MHdopmauun),
HeobXxoauMMbIX ANS  NpefocTaBfeHuss  MyHUUMNanbHOW  ycnyrM, B TOM  4ucre
npeacTaBrieHHbIX B MOPsSAKe MeXBe4OMCTBEHHOIO B3anMOLENCTBUS.

3.3.2. [JOMKHOCTHOE nNUUO  YMOSIHOMOYEHHOro0 OpraHa, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUUnanbHOW ycnyru, paccmaTpuBaeT npeacTaBfieHHble JOKYMEHThI
N MHPOPMALMIO Ha NpeaMeT OTCYTCTBMSA (Hannyms) OCHOBaHW OTKasa B NpegocTaBfieHnm
MYHULMNaNbHOW ycnyru, npeaycMOTPEHHbIX NYHKTOM 2.8 HacTosLlero
aAMVHUCTPATUBHOIO perfiaMmeHTa.

3.3.3. o ntoram paccmMoTpeHns 3asiBfieHNs1 YNoSTHOMOYEHHbIN OpraH:

1) NpyHUMaeT pelleHne O NnepeBode XUIOro NMOMELLEHUS B HEXUIOe MOMeLleHne
nmbo 0 NepeBoEe HEXUITOro NOMELLEHUS B XXUOe MOMELLEHME;

2) npyHMMaeT peweHne o6 oTka3e B MepeBOde KUIOro MOMELLEHUS B HeXunoe
nomeLlleHne nmbo o NepeBoae HEXUIOrO MOMELLEHUS B XUIOE NOMELLEeHNE NPY Hanmymum
OCHOBaHW, MNPefyCMOTPEHHbIX MYyHKTOM 2.8 HacToswero agMWHUCTPATUBHOIO
pernamMeHTa.

Ha ocHoBaHWW NPUHATOrO peLLeHus roTOBUTCH yBeOOMIeHWe, noaTeepXxaatollee
NPUHATME OOHOrMO M3 yKasaHHblX B MyHkTe 3.3.4 HaACcTosWEro agMWHUCTPAaTUBHOMO
pernameHTa  peleHun, KoTopoe odopMmnseTca no  dopme,  YyTBEepPXOeHHOWM
MoctaHosneHuem lMpasutensctea P® ot 10.08.2005 Ne 502 «O6 ytBepaeHUn opmbl
yBeAOMSIEHUS O nepeBofe (OTKa3e B MEPEeBOAE) KUIOro (HEXWUSIOro) MnOMeLLeHus B
Hexunoe (kunoe) nomelleHve» (ganee Tawke YyBeLOMMEHWe O nepeBoge (O0Tkase B
nepeBoae) >KUIMOro (HeXWnoro) MOMELLeHNs B Hexunoe (Kurnoe) nomMeLleHue;
yBEOOMIEHME).
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B cnyyae HeobxoomMmocTn npoBefeHUs nepeycTpoucTsa, u (Mnn) nepennaHupoBKU
nepeBoAMMOro nomMewieHuns, u (Mnu) uHblx pabot, ana obecneyeHns MCNONb30BaHUSA
Takoro NoMeLleHUsi B Ka4YeCTBE XKUITOro UM HEXUITOro NnoMeLleHust ysegoMsieHne JOMMKHO
copepxatb TpeboBaHme 06 Mx NpoBeaeHUN, NepeYveHb MHbIX paboT, ecnn nx NnposeaeHne
HeobxoanMmo.

YBegomneHne noATBeEpPXOaeT OKOHYaHWe nepeBoda MNOMELLEeHUs U ABMsieTcd
OCHOBaHMEM UCMOSb30BaHUS MOMELLEHUS B KAYECTBE XKUIOro UMM HEXMUIOro NOMeLLEHUS,
€eCnun Ans Takoro Ucnosib3oBaHnsa He TpebyeTcs NpoBeaeHUs ero nepeycTponcTsea, u (1num)
nepensiaHNpoBKu, N (UNN) NHbIX paboT.

Ecnn pgna wucnonb3oBaHWA MNOMELWEHUST B KayecTBe KUIIOr0 UMM HEXWUNOoro
nomMeLleHnsa TpebyeTcs NpoBedeHWe ero nepeycrponuctsa, u (Unu) nepensiaHupoBKKU, U
(MnKn) nHbIX paboT, yBeaoMneHne sBNSeTCss OCHOBAHMEM MNPOBEAEHUS COOTBETCTBYHOLLMX
nepeycTponcTea, 1 (Mnun) NepennaHMpoBKN C Y4ETOM MpoeKkTa nepeycTtponucTea u (Mnu)
nepensiaHNpoBKK, NPeACTaBrsBLUErocs 3asiBUTENEM B COOTBETCTBMM C MyHKTOM 2.6.1
HacTodAWero agMUHUCTPATUBHOIO perfnameHTa M (Mnu) MHbIX paboT C y4eTOM nepeyHs
Takux paboT, yKasaHHbIX B YBEAOMMAEHUN.

3aBeplueHne ykasaHHbIX NepeycTpoucTea, u (Mnun) nepennaHupoBKn, 1 (MNnN) NUHbIX
paboT noAaTBepXaaeTCcsl akTOM NPUeMOYHON KOMUCCUK, COOPMUPOBAHHON HauMeHogaHue
ucrofiHUmMesibHo-pacrnopsdumesibHo20 op2aHa MyHuuunaabHo20 obpasosaHus (panee —
aKT MPUEMOYHON KOMUCCUK). AKT NPUEMOYHON KOMUCCUMK, NOATBEPXKOAOLWMI 3aBepPLLUEHNE
nepeyctponctea un  (unu)  nepennaHWpoOBKW,  HanpaBnseTca  HauMeHosaHue
UcrofiHUmesibHo-pacrnopsadumesibHo2o — op2aHa  MyHuuurnasbHo20 obpa3ogaHusi B
deqepanbHblii  OpraH WCMOMHUTENBbHOW BRacTu, YMNOMIHOMOYEHHbIM [1paBUTENbCTBOM
Poccunckon ®depepauum Ha OCyWecTBREHWE FOCY4apCTBEHHOIO KagacTpoOBOro y4era,
rocy4apCTBEHHOW peructpauum npas, BedeHwe EAMHOro rocygapCTBEHHOro peecTpa
HEeOBWKUMOCTM M NpefocTaBrieHMe  CBedeHuKn,  copepxawmxca B EavHOMm
rocyAapCTBEHHOM peecTpe HeOBWKUMOCTW, ero TepputopuanbHble oOpraHbl. AKT
NPUEMOYHOM KOMWUCCUM MOATBEPXKAAET OKOHYaHWe nepesBoda MOMELLEHUS U SABMSeTCS
OCHOBaHMEM WCMNONb30BaHUA NepeBeAeHHOro MOMELLEHMS B KayeCTBE >XUMOro Wnu
HEXWUIOro NoOMeLLEHNS.

3.3.4. YBegomnenHve o nepeBofe (OTkase B MEPEBOAE) KWMOFO (HEXMIOro)
NMOMEeLLIEHNS B HEXMoe (KUIoe) NoMeLLeHne BbigaeTcs UM HanpaeBnaeTcsa 3asBUTESNIO He
nosgHee Yyem vepes Tpu paboumx OHS CO OHA NPUHATUSA OQHOrO U3 peLLeHun o nepesoje
nnbo oTkase B nepeBoe MOMELLEHUs, NpyU 3TOM yBefoMseHne o6 oTkase B nepesBoae
nomeLLeHNs [OMMKHO cofepXXaTb OCHOBaHWS OTKasa C 00s3aTeNnbHOM CCbIIKOW Ha
HapyLeHnsa, MpedyCMOTPEHHble MYHKTOM 2.8  HacToswero agMUHUCTPATUBHOIO
pernamMeHTa.

OgHOBpEMEHHO C  Bblgaver WM HarnpaefeHUeM 3asBUTEN0  yBEAOMISIEHUS
YNONHOMOY€EHHbIN OpraH MH(OpMUpPYeT O NPUHATUN YKa3aHHOro peLleHnss COGCTBEHHUKOB
NMOMELLEHNA, NPUMbIKAIOLLMX K NOMELLEHUI0, B OTHOLUEHUN KOTOPOro MPUHATO YKa3aHHoe
peLueHue.

3.3.5. MakcmmarnbHbIN CPOK UCNONTHEHUS aOMUHUCTPATMBHOW nNpoueaypbl - ** oHen
C MOMEHTa NOMYyYEHNA OOSMPKHOCTHBLIM fIULIOM YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM
3a npegocTtaBrieHMe MyHWUUNAnbHOW YCryrn, BCeX OOKYMEHTOB (MHopmauun), B TOM
4yucrie NosTlyYeHHbIX B paMKkax MeXBedOMCTBEHHOrO MHAOPMALMOHHOIO B3aUMOAENCTBUS,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHUUMNANbHON YCyru.

3.3.6. Pes3ynbTtatoM UCNOMHEHUS agMWHUCTPATMBHOW npouenypbl sBAAeTcs
HanpaBfeHue (Bpy4YyeHue) 3asdBUTENO, B TOM YMCfe NOCPEACTBOM JMEKTPOHHOM MOYThI
nnbo yepes MOLI:

1) yBeOoOMneHMst O MepeBOodEe >KUIOro MOMELLEHUSI B HEXWUIOEe MOMeLeHne W
HEXMNOro NoMeLLEeHNs B XUI0e NoMeLLEeHne;

2) yBegoMneHns o6 oTkase B NepeBoe XKUIMOoro NOMELLEHUS B HEXNIOe NoMeLLeHne
N HEXWIOro NOMELLIEHNA B XXNIOEe NoMeLLeHue.
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3.4. Topagok OCyLeCcTBNEHUss aaMUHUCTPATUBHbBIX MpoLenyp B 3NEKTPOHHOM
dopme, B TOM 4ucre C wucnonb3oBaHvem EguHOro noprtana rocygapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.4.1. MNpu npegocTaBfieHUn YNONHOMOYEHHBIM OPraHOM MYHULMMAansHOW yCryru B
3NeKTPOHHOM  (popmMe  nocpencTBOM  EAMHOro  noprtana  rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCRyr 3aaBuTento obecneynBaeTcsl BbINOSIHEHNE Crneaylowmx eNCTBUN
(oanee — pencreug):

nonyyYeHne MHgopmauun o nopsake U cpokax NpenocTaBneHus MyHUUMNanbHOM
yCnyru;

3annMCb Ha nNpuemM B  YMNOMHOMOYEHHbI OpraH Ansa nogayu  3anpoca
0 NpeaocTaBneHnn MyHUUUNanbHom ycnyru (ganee — 3anpoc);

dopmMmpoBaHme 3anpoca;

npuem n perncTpauusi ynosIHOMOYEHHbIM OpraHoOM 3arnpoca M MHbIX LOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNA MyHUUMNANbHON yCnyru;

nosilydyeHune peaynbtata NnpegocTaBreHns MyHULUNanbHOW yenyru;

nosiyyeHne ceefeHnin 0 Xoae BbIMOSHEHUS 3anpoca;

OCYyLLECTBMEHNE OLIEHKM KayecTBa NpeaoCcTaBeHns MyHULunanbHOW YCryru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelleHun n gencteumn (besgnencreuns)
opraHa (opraHmsauuu), OO/PKHOCTHOMO  nuua  opraHa  (opraHusauuu)  nmbo
MYHULMNANbHOro CryXaLlero;

aHKeTMpOBaHMEe 3asBUTENSA (NpeabsBrieHWE 3asiBUTEN0 MNepeyHs BOMNPOCOB W
ncyepnbiBaloLWero nepeyvyHss BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCHI) B LENsX
onpegeneHns BapmaHta MyHUUmnanbHoM ycnyrm, npeaycMOTPEHHOro agMUHUCTPATUBHbIM
pernameHToM NpefocTaBfeHns MyHULUUNANbHOW YCRyri, COOTBETCTBYHOLLEro Npu3Hakam
3aaBUTENS;

npegbsiBrieHne 3asBUTENIO BapuvaHTa NpeaoCcTaBfeHUs MYHULUUNANbHOW YCNyru,
npesyCMOTPEHHOIo agMUHUCTPATUBHBIM pPerflaMeHTOM NpeaoCTaBNeHNss MyHULMNANbHOM
ycnyru.

3.4.2. [Ina npepocTaBneHns MyHUUMNanbHOMW yCnyru ¢ ucnonb3oBaHvemM EanHoro
nopTana rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr 3asiBUTENb 3anosfiHAeT dopmy, B
KOTOpoM HeobXoauMO YyKasaTb CBedeHus, Heobxoaumble [Ofs MOfydYeHust YCnyru.
Obsa3aTenbHble K 3anofIHEHUIO NMOJSIA OTMEYaoTCs 3BE3J04KON.

3.4.3. 3asBneHne cuuTaeTcss OTNpPaBfEHHbIM MNOCNe MOofy4YeHus 3asiBUTENEM
COOTBETCTBYHOLLENO 3NIEKTPOHHOIO YBEAOMISIEHMS B NINYHbIA KabUHET 3aaBUTENS UMK ero
npeacraButens Ha EaMHOM nopTtarne rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.4.4. B xope npepoctaBneHWa MyHUUMNANbHOM YCRyrM 3asiBUTESNb MNosiyyaeT
yBEOOMIEHUSA O CTaTyce yCcnyru B IM4HOM KabuHeTe 3asBUTENs UK ero npeacraBUTens
Ha EanHoM nopTtane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

3.45. 3agsutenio B KayecTBe pesynbrata NpeaocTaBfeHUs  yCcrnyrm
obecneunBaeTcs BO3MOXHOCTb MOSyYEHUSA IFIEKTPOHHOIO [LOKYMEHTa, MOAMMCAHHOro C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUNPOBAHHOW 3NTIEKTPOHHOW NOANUCH.

Mpn nonyyYeHun pesynbTaTa nNpegocTaBfeHns ycnyrm Ha EguHom noptane
rocygapCTBEHHbIX W  MYHUUMNANbHbLIX Yycnyr B (OpMe SNEeKTPOHHOro [OOKyMeEHTa
AONONHUTENBHO obecneymBaeTCa BO3MOXHOCTb MOSIyYEHUSI MO >KEMAHWI0 3asBUTENS
AOKyMeHTa Ha OyMaXHOM HocuTene, NOATBEPXAAKLWEro COAepXaHue 3INEKTPOHHOro
AOKyMEHTA.

NHdopmauna o6 3neKTpOHHbIX AOKYMEHTaX - pe3yrnbTatax NpeaocTaBneHns yenyr,
B OTHOLUEHMM KOTOPbIX MNPEeaOCTaBMAETCS BO3MOXHOCTb, NpeaoycMOTpeHHasi absauem
BTOpPbIM  HACTOALWLEro MyHKTa, pasmewaetrcs onepatopom EguHoro nopTtana
rocygapCTBEHHbIX M  MYHUUMNANbHbLIX YCNyr B €AWMHOM JIMYHOM KabuHeTe unn B
3NEeKTPOHHOM hopMe 3anpoca.

Bo3aMOXHOCTb nonyveHuss pesynbTata npeaocTaBneHnsa ycnyrm B dopme
3MIEKTPOHHOIO [OOKYMEHTa WNU AOKyMeHTa Ha OymaxHOM HocuTene obecneumBaeTcs
3asBUTENIO B TeYEeHMe Cpoka OeUCTBUSA pesynbTaTa npefocTaBfeHust yeryrn (B cnyyae
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€CrnM TakoMW CpOK YCTaHOBMEH HOpPMaTMBHbIMKM MNpPaBoOBbiIMM akTamu Poccuinckomn
depnepaunn).

4. q)OprI KOHTpOJA 3a "CnofiHeHnem agaMMHUCTPaATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHnem HauMeHosaHue UCrnoHUME1bHO-
pacrnopsidumerisHo20 opaaHa MyHUUunaasHo20 o0bpa3oeaHusi, AOIMKHOCTHbIMU nuLaMK
HauMeHo8aHUe _ UuCno/IHUMeIbHO-pacnopsioumenibHo20  op2aHa __ MyHUuunasabHo20
0bpa3oeaHusi, y4acTBYOLWUMN B NPedoCTaBneHnn MyHUUMNArbHOW YCyru, NosIOXeHUN
HacTodLWero agMUHUCTPATUBHOIO perfiaMmeHTa OCyLeCTBNAeTCS OOMKHOCTHBIMAU flamMu
HauMeHo8aHUe __ UCno/IHUMeIbHO-pacnopssdumenbHo20  op2aHa _ MyHuuunasibHo20
obpa3oeaHusi, crneumnanbHO YNOSTHOMOYEHHBIMW Ha OCYLLEeCTBIeHUEe AAHHOr0 KOHTPOnS,
pykoBoauTenem HauMeHogsaHue ucrnoIHUMe 1IbHo-pacrnopsoumesibHo20 opaaHa
MyHuuunanbHo2o obpasogaHus W BKNoYaeT B cebs npoBedeHME MPOBEPOK MOSTHOThI U
KayecTBa npefoCcTaBfieHns MyHMUMNansHoM ycnyru. NnaHoBble 1 BHEMNNaHOBbLIE NPOBEPKU
npoBoasTcA YNOSTHOMOYEHHbBIMN AOIMKHOCTHBLIMMW nuuamm HaumMeHo8aHuUe
ucrnosIHUMes1IbHo-pacrnopsoumesibHo20  opaaHa _ MyHuyunasbHo20 obpa3oeaHusi Ha
OCHOBaHMN pacnopsiKeHns pykoBoauTens HauMeHo8aHuUe UCoJSIHUMEIbHO-
pacrnopsidumeribHo20 op2aHa MyHuUuunanbHo2o 0bpa3osaHus.

4.2. llpoBepka MNOMHOTBHI M KayecTBa NpenoCTaBfEHUsT MyHUUMNANbHOW YCnyru
OCYyLLEeCTBNAETCS NyTeM NPOBEeAEHUS:

4.2.1. TlnaHOBbIX NPOBEPOK COOMOAEHUSI U UCMOSTHEHUST AOSMHKHOCTHBIMU NMLAMM
HauMeHo8aHUe __ UCMO/IHUMEIbHO-pacnopssidumesibHo20  op2aHa __ MyHUuunasabHo20
0bpa3oeaHusi, y4acTBYOLWMUMMN B NPeAoCTaBleHNUN MyHUUMNANbHOW YCyru, NONOXEHUN
HacTosWero aAMUHUCTPATUBHOIMO pernameHTa, HOPMaTUBHbIX MPaBOBbLIX aKTOB,
perynupyowmnx OesaTenbHOCTb N0 NPefoCTaBMEHMIO  MYHUUMMNANbHOW  yCryrm npu
OCYLLECTBMNEHUN OTAENbHbIX agMUHUCTPATMBHBLIX Mpoueayp W NpefocTtaBneHus
MYHULMNAnNbHOW YCNyru B LLENOM.

4.2.2. BHennaHoBbIX NPOBEPOK COONIOAEHUS N UCNOSNTHEHUST AOMKHOCTHLIMWU N aMin
HauMeHo8aHUe _ UCMO/IHUMEIbHO-pacnopsidumenibHo20  op2aHa _ MyHUuunasasbHo20
0bpa3o0e8aHusi, y4acTBYOLWMUMN B NPeAoCTaBAEHUN MYHULMNANBbHOW YCyri, NONOXEHUN
HacToAWero aagMUHUCTPATUBHOIO  perfiaMeHTa, HOPMAaTMBHbLIX MNPaBOBLIX AaKTOB,
perynupyowmnx OesaTenbHOCTb MO  NPefOoCTaBMEHMIO  MYHUUMMNANbHOW  YCryrm npwm
OCYLLECTBMEHUN OTAENbHbIX agMUHUCTPATMBHBLIX Mpoueayp W NpefocTtaBrieHus
MYHULMNAnNbHOM YCNyru B LLENOM.

4.3. T[lnaHoBble MpPOBEPKM OCYLLECTBMNEHNA OTAENbHbIX AAMWUHUCTPATUBHbLIX
npoueayp npoBogAaTcs 1 pas3 B nonyrogue; MNOSHOTbI M KayecTBa MNpeaocTaBrieHUs
MYHULMNAnNbHOW ycnyrm B uLenom - 1 pa3 B rof, BHEMMAHOBbIE - MPU MNOCTYNSIEHUM B
HauMeHo8aHUEe __ UCMOJIHUMEIbHO-pacrnopsidumesnibHo2o _op2aHa _ MyHUuunasabHo20
obpa3oeaHusi Xanobbl 3asBUTENss Ha CBOEBPEMEHHOCTb, MOSIHOTY W Ka4vecTBO
npenoCcTaBfeHNss MyHULUMNANbHON YCIYrn, HA OCHOBAHUM MHbIX AOKYMEHTOB N CBEAEHUN,
yKa3blBaKLLMX HA HapYyLUEHNSA HAaCTOALWEro agMUHUCTPATUBHOIO perfnamMeHTa.

4.4. o pesynbTaTaMm MNpoOBELEHHOW MNPOBEPKM COCTaBMSAETCA aKT, B KOTOPOM
OTpaxaltTCsl BbISBMNEHHbIE HApPYLUEHUS W MNPEASIOXKEHUA MO WX YCTPaHEHWUo. AKT
noanucbiBaeTCs LOMKHOCTHLIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NPOBEAEHMNE MPOBEPKM.

4.5. [1omKHOCTHble nuua HauMeHOB8aHUe _UCOSIHUMEIbHO-pacrnopsoumeibHo20
opeaHa ___MyHuuunaabHo20 _ obpa3ogaHusi,  y4acTBywLME B  NpeaocTaBreHun
MYHULMMNAnNbHOWM YCIyrn, HECYT NEPCOHarnbHy OTBETCTBEHHOCTL 3a COBMOaEHME CPOKOB
U nocnegoBaTeribHOCTM  WUCMOMHEHNA aOMUHUCTPATUBHLIX OEWCTBUA U BbIMOSIHEHMUS
agMUHUCTPATMBHBIX npoueayp, MNPeayCMOTPEHHbIX HacTosawmMM  AAMUHUCTPATUBHBLIM
pernameHToM. [lepcoHanbHash OTBETCTBEHHOCTb 3akpenndeTcd B OOSHKHOCTHbIX
WHCTPYKUMSX. B cnyyae BbISIBIEHUS HapyLUEHWA BUMHOBHbIE HECYT OTBETCTBEHHOCTb B
COOTBETCTBUMM C [OEeUCTBYWOLWMM 3akoHogaTenbCcTtBOM Poccunckon depepaunmn  u
Bonrorpaackon obnactu.




17

4.6. CamoctoaTenbHOM (POPMON  KOHTPONS 3@  MCMOSIHEHMEM  MOSIOXEHUN
agMUHUCTPATMBHOIO perfiaMmeHTa sBMSeTCs KOHTPOSlb CO CTOPOHbI  rpaxgaH, WX
o6beauHEeHU W opraHuM3auumi, KOTOpbIM  OCYLLECTBRSIETCA MyTem HanpasfieHus
obGpaweHnin n xanob B HauMeHo8aHUE UCO/IHUMEIbHO-PacnopsaoumesibHo20 opaaHa
MyHUYunamnbHo20 obpa3ogaHus.

5. locyneO6HbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHMn U AeNCTBUU
(6be3pnencTBuA) Nos1HOe HAUMEHO8aHUEe UCMOJIHUMESIbHO-pacrnopsaoumesibHo20
op2aHa MyHuuyunaabHo20 obpasoeaHusi, MPL|, opraHusaumn, ykasaHHbIX B 4acTu
1.1 ctatbyn 16 DenepanbHoro 3akoHa Ne 210-P3°, a Takke UX AOIMKHOCTHLIX NuL,
MYHULMNaNbHbIX CRyXalmx, paboTHUKOB

5.1. 3assuteno MoxeT obpaTutbCs C Xanobon Ha pewweHus U OencTBus
(6esgencTaune) HauMeHogaHue UCoIHUMEIbHO-pacrnopsaoumesibHo20 opeaHa
MyHuUyunanbHo20 obpasosaHus, MOLl, opraHnsaumin, ykasaHHblx B 4yactu 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-®3, a Takke WX JOMMKHOCTHbIX NUL, MyHMUMNASbHbIX
cnyxawunx, paboTHMKOB B CreaytoLwmx cnyyasx:

1) HapylweHue cpoka permctpauuum 3anpoca 3asiBUTens O npenocTaBreHum
MYHMLMNANbHOW yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgepanbHoro 3akoHa Ne
210-d3%

2) HapyLleHne cpoka NpeaocTaBneHms MyHUUMnansHom ycnyru. B ykazaHHOM crnyyae
pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM peleHun U OencTBumn
(6esgencteusa) MoL, pabotHnka MOL| Bo3amoxHO B cnyyae, ecnn Ha MOL, pelwweHns u
pencteus  (besgenctBne)  KOTOpPOro  0GXanykwTcs,  BO3NOXeHa  (PyHKUMs Mo
npegocTaBfieHNIo MyHULMNAnsHOM yCryri B NofiHOM obbemMe B nopsake, onpeaeneHHom
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENSA LOKYMEHTOB uUnv mHgopmaumm nmbo ocyLlecTBeHUS
OENCTBUA, nNpeacTaBrieHne WM OCYLLEeCTBMEHME  KOTOPbIX He  npegyCMOTPeHo
HOpMaTMBHbIMM  NpaBoBbIMM  akTamn  Poccuinckon  depepauumn, HOPMATUBHBLIMA
npaBoBbIMK akTamu Bonrorpagckon obnactn, MyHUUUNansHbIMU NPaBoBbIMM akTaMn ang
npegocTaBfieHNs MyHULUMNANnbHON yCnyru;

4) oTka3 B npuemMe [JOKYMEHTOB, NpefoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMW  MpaBoBbiIMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHbLIMU
npaBoBbIMK akTamu Bonrorpaackon o6nactv, MyHULMNANbHbIMW NPaBOBbLIMU akTaMu AN
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTENs;

5) oTka3s B nNpegocTaBfieHUN MyHUUUNANbHOW YCMyrn, ecnn OCHOBaHWUS OTKa3a He
npegycMoTpeHbl heaepanbHbiMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMaTMBHbIMM MpaBoBbIMM akTamMm Poccunckon degepaumm, 3akoHamum M UHLIMK
HOpMaTUBHbIMW MpaBoBbIMW akTamyn Bonrorpagckon obnactv, MyHULMNANbHBIMK
npaBoBbiMM akTamu. B ykaszaHHOM cnyyae pgocynebHoe (BHecygebHoe) obxanoBaHue
3aaBuTENEM pelwieHnn n genctenin (6esgenctems) MoOL, pabotHuka MOPL| BO3MOXHO B
cnyyae, ecnm Ha MOLU, peweHua n pencteus (6e3nencTBmne) KOTOPOro obxxanyrTcs,
BO3Mn0OXeHa PYHKUMSA MO NpeaoCTaBneHnto MyHUUUNAanNbLHOMW yCnyru B nosiHoM obbeme B
nopsigke, onpeaeneHHom vactbio 1.3 cratbn 16 ®epgepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHue C 3aaBUTENS NpU NpeaoCTaBAeHN MyHULUMNANbHON YCryri nnathbl,
HEe npesyCMOTPEHHOW HOPMaTUBHbLIMW NpaBoBbiMM akTamu Poccuinckon Pepepaunn,

% 3mech W janee MO TEKCTy HACTOSNIETO pPETVIAMEHTA OPTaHW3allMH, yKazaHHble B 4actd 1.1 craten 16
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHm3amuy TPEJOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT», YKa3bIBAIOTCS MPY HAJTHIUN TAKOBBIX.

* VkasbIBaeTCs B CIlydae, eCilv MpeIoCcTaBisieMas B COOTBETCTBUM C HACTOSIIMM PEMJIAMEHTOM MYHHIMTIATbHAS
yciayra He BKJIIOYeHa B [lepedeHb MYHUIMIAIBHBIX YCIYT, MPEIOCTABIEHHE KOTOPBHIX ITOCPEACTBOM KOMILIEKCHOT'O
3ampoca HE  OCYIIECTBJISIETCS, YTBEPXKICHHBIH  MYHHIMIIAIGHBIM  TIPABOBHIM  aKTOM  COOTBETCTBYIOILETO
MYHHIOMTIAIBHOr0 00pa3oBanus (dacth 13 craten 15.1 @enepanproro 3akona Ne 210-D3).
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HOpMaTUBHbIMW MpaBoBbIMM akTamu Bonrorpagckon obnactv, MyHULMNANbHBIMK
NpaBOBbIMU aKTaMu;

7) OTKa3  HauMeHOBaHUe  UCMNOIHUMEsIbHO-PacnopssoumesibHo20  opaaHa
MyHUUunamabHo20 06pa3oeaHusi, [OSMKHOCTHOMO nuua HauMeHO8aHuUe UCOIHUMEs1bHO-
pacrnopsdumesibHo20 op2aHa MyHuuunanbHo20 obpa3osaHusi, MOL|, pabotHuka MOLL,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
®3, unum nx paboTHWKOB B WCMPaBMEHUN OONYLUEHHbIX MMM OnMeyaToK U OoWwnboK B
BbldaHHbIX B pe3ynbTaTte NpeaoCTaBNeHUa MyHULMMAanbHOM YCnyrMn AOKyMeHTax nmbo
HapyLleHWe YCTaHOBMEHHONO CpoOKa TakMX ucnpaeneHun. B ykasaHHOM cnyydae
pocynebHoe (BHecyaebHoe) obOxanoBaHwe 3asiBUTENEM peleHun U OencTBumn
(6esgenctena) MoL, pabotHnka MOL|, Bo3amoxHO B cnyyae, ecnn Ha MOL, pewweHnsa u
aencteusa  (besgenctBne)  KOTOpOro  oGXanywTcs,, BO3NOXeHa  (PYHKUMS  no
NpeaocTaBfeHNI0 MyHULMNANbHOW yCrnyrn B NofiHOM obbeme B nopsiake, onpeaeneHHom
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wunuM nopsiaka Bblgadn [[OOKYMEHTOB MO pe3ynbTaTam
npegocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHOBNEHWE NpPeaoCTaBMEeHUs MyHUUMNArbHOM YCRyrn, ecrniv OCHOBaHMS
NPUOCTaAHOBMNEHNA He MNpeaycMoTpeHbl deaepanbHbiMM  3aKOHAMU U MPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMW HOPMATUBHLIMW MPaBOBbIMW akTaMu Poccuinckon
depepaummn, 3akoHaMM M UHbIMM HOPMATMBHbIMW MPaBOBbIMW akTamu Bonrorpagckomn
obnactn, MyHuuunanbHbIMM MNpPaBOBbIMM akTamu. B ykaszaHHOM cnyvae pocypebHoe
(BHecynebHoe) obxanoBaHue 3asBuTenem peweHun n gencrteun (besgenctensa) MOL,
paboTtHnka M®L| Bo3MOXHO B cnyyae, ecnm Ha MOLU, peweHns wn gencreus
(besgenctBne) KOTOPOro 0OXanykTcsl, BO3MOXEHa (yHKUMS MO NpeaocTaBfieHNIo
MYHULMNANbHOM yCcryrn B NOfIHOM obbeMe B Nopsiake, onpeaeneHHoM YacTbio 1.3 ctaTbu
16 ®egepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3adBMTENA MNpU NPenoCTaBNEHUMN MYHULUMNANbHOW  YCIyrn
OOKYMEHTOB WNU MHopMauun, OTCYTCTBUME W (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu rnepBoHayaribHOM OTka3e B NpuemMe AOKYMEHTOB, HeobxoauMbIx AOis
npefocTaBfieHns MyHUUUNanbHOW ycnyriu, nubo B npefocTaBrneHuuM MyHUUMNanbHON
yCryru, 3a WCKMNIOYEHUEM Cry4yaeB, NpeayCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyvyae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asgBuMTENEM pelueHnn n aencreun (6esgencrems) MoL|, pabotHmka MOLL
BO3MOXHO B crnydae, ecnv Ha MOL, peweHna un pencteua (6e3gencrteme) KOTOPOro
obxanylTcs, BoO3noxeHa QYHKUMS MO npefoCTaBfeHno MyHUUMNanbHOW YCrnyru B
nosiHom obbeme B nopsiake, onpeneneHHom yactbto 1.3 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93.

5.2. Xanoba nopgaeTca B nNUCbMEHHOW dopme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW )OpMe B HauMeHO8aHue UCIO/IHUMe1bHO-pacnopsaoumesibHo20 opaaHa
MyHuUyunanbHo20 obpasosaHus, MOLl, nnbo B HaumeHogaHuUe opzaaHa 2o0cydapcmeeHHOoU
glacmu__(op2aHa MecmHo20 camoyrnpasneHus) nybnuyHo-npagoso2o obpasosaHus,
answowmnca ydpegutenem MOLU (nanee - ydypegutens MOLL), a Takke B opraHusaumm,
npenycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha
peweHus n genctems (6esgencteme) pabotHuka MOLL nogarTca pykoBoauTento 3TOro
MoLl. »Kanobbl Ha peweHns n gencteus (6esgencrtemne) MOLL nogatoTcs yyupeamtento
MO®L, nnn JomKHOCTHOMY nuvuy, YNOMHOMOYEHHOMY HOPMAaTUBHBIM MPaBOBbIM aKTOM
cybbekta Poccuickon degepaumn. XKanobbl Ha pelieHnss n gencrteua (6esgencreme)
pabOTHMKOB OpraHusauuim, npenycMOTPeHHbIX 4YacTbio 1.1 cTatem 16 PegepanbHOro
3akoHa Ne 210-®3, nogatoTca pykoBOAUTENAM 3TUX OpraHM3aLmn.

XKanob6a Ha peweHusa n gencteus (6e3nencTBme) HaUMEHO8AHUE UCMIOIHUMEIbHO-
pacrnopsdumesioHo20 opeaHa MyHuuunaibHo20 0bpa3ogaHus, AOMKHOCTHOrO nuua
HauMeHo8aHUe  UCnoSIHUMEsIbHO-pacnopsoumesibHo20  opaaHa  MyHuuyunasibHo20
obpasosgaHus, MYHMLMNANbHOIo cnyatiero, pykoBoauTens HaumeHosaHue
UCoIHUMEIbHO-pacrnopsadumesibHo20 opeaHa MyHuUuunaabHo20 0bpa3ogaHusi MOXeT
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OblTb HanpaBneHa no no4te, 4epe3 MOL, ¢ wncnonb3oBaHMeM WHEHPOPMALMOHHO-
TEeNeKOMMyHUKauMoHHon  ceTn  «WHTepHeT»,  odwmumanbHOro  cawWta  opraHa,
NpegocTaBnAoLWEro MyHUUunanbHyto ycnyry, EguHoro noprtana rocygapCTBEHHbIX M
MYHULMNANbHbIX YCIYT, a Takke MOXET OblTb NpUHATA NPy IMYHOM NpUeMe 3asiBUTENS.

XKanoba Ha peweHuns n pgencteua (6esgenctene) MoL, pabotHuka MOLL moxeT
ObITb HanpaeneHa no nouTe, c MCNONb30BaHMEM NHOPMaLIMOHHO-
TenekoMMyHUKaLUMOHHON ceTun «WHTepHeT», oduumansHoro camta MOLU, EpguHoro
noprtana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr, a Takke MOXeT OblTb NpUHATa Mpu
NIMYHOM NpuemMe 3aaBUTens.

XKanoba Ha pelweHuna n gencteus (6esgencrame) opraHusaumn, NpeaycMoTPeHHbIX
yacTtbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHUKOB MOXET
ObITb HanpaeneHa no nouTe, c MCNONb30BaHMEM NHOPMAaLIMOHHO-
TeNeKOMMYHUKALUNOHHON ceTun «MHTepHeT», oduumanbHbIX CanWTOB 3TUX OpraHv3auuu,
EouHoro noptana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCIYr, a Takke MoXeT ObiTb
NPUHATa NPU NIMYHOM NpUeMe 3asBUTENS.

5.3. Xanobbl Ha peweHna n pgencteusa (6e3gencTeBne) pykoBOAUTENS OpraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHYO yCyry, NO4AKTCS B BbILWECTOAWMI opraH (Npu ero
Hanuumn) nuMbo B CcnyyYyae ero OTCYTCTBMS pacCMaTpuBalOTCs HenocpencTBEeHHO
pykoBoAUTENEM opraHa, NpeaoCTaBNSALWEro MyHULMNANbHYH YCIyry.

5.4. XXanoba gomkHa cogepxaTb:

1) HaMMeHOBaHME WCMONMHUTENbHO-PACNOPSANTENBHOMO opraHa MyHULUNanbHOro
o6pasoBaHus, AOIMKHOCTHOIO nvua HauMeHogsaHue UCHONHUMEIbHO-
pacrnopsdumeribHo20 _opeaaHa _MyHuuunanabHo20 obpa3osaHusi, Wnu MyHULMNanbHOro
cnyxawero, Mo®LU, ero pykoBogutena wn  (unn) pabOTHWKA, OpraHM3auun,
npeayCMOTPEHHbIX YacTblo 1.1 ctatbm 16 denepanbHOro 3akoHa Ne 210-93, nx
pykoBogutenen mn (Mnu) paboOTHMKOB, pelleHuss n geuncteua (6e30encTBmue) KOTOpPbIX
obxanytoTcs;

2) amunuio, MM4, OT4eCTBO (MocrnegHee - NpPU Hanuuuu), CBEOEHUs O MecTe
XUTenbCTBa 3asBuTens - duandeckoro nuua nMbo HanmmeHoBaHWe, CBeOEHUA O MecTe
HaxXoXOeHWsa 3asBUTENsa - pUaNYecKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM MOYThbl (MPUM HanNU4yMM) U NOYMTOBLIN agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3adABUTENIO;

3) cBeaeHus o6 obxanyembix peleHnsx n gencteusax (6esgencTemm) HaumMeHogaHuUe
UCroIHUMmMesibHo-pacrnopsdumesibHo20 op2aHa MyHUUuUnamnbHo20 obpasosaHus,
AOIMKHOCTHOIO  Nuua, HauMeHO8aHUe UCMOoIHUMeIbHO-pacrnopsoumesibHo20 opeaHa
MyHUYunanbHo20 obpasogaHus, nMbo MyHuuunanbHoro cnyxauwero, MoOLl, paboTHuka
M®L|, opraHmnsaumn, npegyCcMoTpeHHbIX YacTbto 1.1 ctaten 16 denepansHoro 3akoHa Ne
210-93, nx paboTHUKOB;

4) poBOAObl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COrfaceH C peleHuemMm u
aenctenamn  (6esgencTtBneM) HauMeHO8aHUE  UCMIOIHUMEIbHO-pacrnopsaoumebHo20
ope2aHa __ MyHuuunasabHo20  obpa3oeaHusi, AOIMKHOCTHOMO  nuua  HauMeHosaHue
UCIOIHUMEeIbHO-pacrnopsadumesibHo20 —opeaHa MyHuuurnanbHo20 obpal3ogaHus Wnv
MyHUUMNaneHoro cnyxawero, MoLl, pabotHmka ML, opraHmsauuni, npeaycMoTPEHHbIX
yacTtblo 1.1 ctatbm 16 denepanbHoro 3akoHa Ne 210-03, nx paboTHuKoB. 3asBuUTENEM
MoryT ObITb nNpeacTaBfieHbl OOKYMEHTbl (MpW Hanmvuun), NOATBepXaalwue [OO0BOAbI
3aaButend, nnbo nx Konuw.

3asBuTenb MMeEET NpaBo Ha noslydyeHne nHopmMaLmm n JOKYMEHTOB, HEOHXOAMMbIX
Ans 060CHOBaHUA N PpacCMOTPEHUS Kanoobl.

5.5. OcHoBaHueM Ons Hadana npoueaypbl gocyaebHoro obxanoBaHus ABNSETCHA
noctynnexHme  xanobbl  3assutensa.  Peructpaums  xanobbl  OcyLlecTBnseTcs
YNONHOMOYEHHbBIM CNEeLNannucToM HauMeHO8aHUEe UCOIHUMEIbHO-pacrnopsadumesibHo20
opeaHa __ MyHuuunasbHo20  obpas3ogaHus, paboTHukamu  MOLU,  opraHusauun,
npeaycMoTpeHHbIX YacTeto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-®3 B TeueHue
Tpex AHen Co OHA ee MNOCTYNNeHUs.
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Xanoba, noctynuBlwas B HauMeHOB8aHUE UCO/IHUMEsIbHO-PacnopsaoumesibHo20
opeaHa MyHuuyunanbHo2o obpa3ogaHus, M®L, ydpeguteno MOL|, B opraHusauum,
npegycMoTpeHHble YacTbio 1.1 ctatbm 16 ®epepansHoro 3akoHa Ne 210-03, noanexut
pacCMOTPEHMIO B TeYEHNE NATHaAUaT pabounx gHen co AHS ee perucTpaumm, a B cnyyae
obanoBaHMs OTKa3a HauMeHOB8aHUE _UCMOIHUMEIbHO-pacnopsoumeibHo20 opaaHa
MyHuUyunanbHo20 obpasoeaHus, M®L|, opraHusauun, npesycMOTPEHHbIX 4acTbio 1.1
ctaTbk 16 HacTosdwero PegepanbHOro 3akoHa Ne 210-93, B npueme 4OKYMEHTOB Yy
3aasutena nMbo B MCMpaBneHUM AOMYLUEHHbIX OneyaToK W owunboK unuM B crydae
06XXanoBaHMsa HapyLEeHUsA YCTaHOBIIEHHOIO CPOKa TakuUX UCMpPaBfiEHUA - B TEYEHUE NATU
pabounx gHen co OHSA ee perncTpaumn.

5.6. B cnyyae ecnn B xanobe He ykasaHa hamunusa 3asiBUTENs, HanpaBWBLLEIO
Xanoby, un (1) NOYTOBbLIM aapec, NO KOTOPOMY AOSMKEH ObiTb HanpaBrieH OTBET, OTBET Ha
Xanoby He gaeTcs.

Ecnm B ykasaHHOM xanobe copepxkatcs CBedeHUA O noarotaBiMBaeMoMm,
COBEpLLUAEMOM WM COBEPLUEHHOM MNPOTUBOMPABHOM [OesiHMM, a Takke O nuue, ero
noaroTaBnMBaloLLLEM, COBEpLUAKOLWEM WM COBepluMBLUEM, Xanoba  noanexur
HanpaBieHMIO B rOCy4apCTBEHHbIA OpraH B COOTBETCTBUM C €r0 KOMMNETEHLMNEN.

[omKHOCTHOEe nuMuUOo, pabOoTHMK, HageneHHble MNOSTHOMOYUAMM MO PACCMOTPEHUIO
Xanob B COOTBETCTBMM C MYHKTOM 5.2 HAcTosALLEro agMMHUCTPATMBHOIO pernameHTa, npu
nonyyeHnn xanobbl, B KOTOPOW COAEPXKaTCs HeLeH3ypHble NMbo ockopbutenbHble
BblpaXXeHWsi, Yrpo3bl >XM3HW, 300POBbID M MMYLLECTBY AOSMKHOCTHOIO Nmua, a Takke
4YIeHOB €ro CeMbM, BrpaBe OCTaBUTb kanoby 6e3 oTBeTa no CyLecTBY NOCTaBMNEHHbIX B
HeWn BOMPOCOB M COOOLLMTL 3asiBUTENIO O HE4OMNYCTMMOCTU 3n10ynoTpebneHms npaBoMm.

B cnyyae ecnn TekcT xanobbl He nogdaeTca NPOYTEHWUIO, OHa ocTaBndeTca 6e3
OTBETa, O YEM B TEYEHMEe CeMW [OHEeW CO AHA perucTpauum xanobbl coobliaeTcs
3as1BUTENI0, eCnn ero oammnus 1 NoYTOBbIN agpec Noa4atTCa NPOYTEHMIO.

Ecnn otBeT no cywecTtBy NoCTaBfeHHOro B xanobe Bonpoca He MOXeT 6biTb AaH
0e3 pasrnalwleHns cBefeHuin, COCTaBMSOWNX FOCYAAPCTBEHHYO UMAN UHYHO OXpPaHAEMYHo
degepanbHbIM 3aKOHOM TavHy, B T€YEHME CeMu OHEeW CO AHSA pernctpauumn xanooObl
3asBMTENO0, HanpaBmBLLUEMY Xanoby, coobliaeTcsa O HEBO3MOXHOCTM AaTb OTBET MO
CyLlecTBY MNOCTaBfEHHOrO B HEW BOMpoca B CBA3N C HEAOMYCTUMOCTbIO pasrnalleHus
yKasaHHbIX CBeeHUN.

B cnyyae, ecnn TekcT Xanobbl He nNO3BONMSET oOnNpefenutb CyTb obpalleHus
3as1BMTENS, OTBET MO CyLecTBY Xanobbl He JaeTCH, O YEM B TEYEHNE CEMU OHEN CO OHSA
pernctpauum xanobbl coobuiaeTcs 3assBUTENIO.

B cnyyae ecnu B xanobe obxanyetca cynebHoe pelueHne, Takad xanoba B Te4eHune
CEMU OHEN CO OHS €€ pernctpaunmn Bo3BpallaeTcs 3aaBUTENO, HanpaBmBLLEMY anoby, ¢
pasbsAcCHEHMEM Nnopsiaka o6xanoBaHWUs AaHHOTO CyaeObHOro peLueHus.

Ecnn B xanobe cogepXxutcs BOMPOC, Ha KOTOPbIA 3asdBUTENO HEOAHOKPaTHO
JaBanucb MUCbMEHHbIE OTBETbI MO CYLIECTBY B CBSA3M C paHee HanpaensieMbIMU
Xanobamu, n npu 3TOM B Xanobe He NpMBOAATCHA HOBblE AOBOAbLI UM OBCTOATENLCTBA,
AOJDKHOCTHOE NUO, paboTHUK, HageneHHbIE NOTHOMOYNAMM MO PAaCCMOTPEHMIO Xanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTosLWero agMMHUCTPATMBHOINO pernameHTa, BrpaBe
NPUHATL peleHne o Be30CHOBATENbHOCTM O4vYepeaHon Xanobbl W npekpaweHun
nepenuckni ¢ 3asiBUTENEM NO AAaHHOMY BOMPOCY MpWU YCrOBUW, YTO yKasaHHas xanoba wm
paHee Hanpaensiemble Xanobbl HanNpaBNANUCbL B OOUH M TOT K€ YNONHOMOYEHHbIA OpraH
UM OQHOMY WM TOMY Xe AOSMKHOCTHOMY nuuy. O gaHHOM pelleHMn yBeaoMnsieTcs
3aaBUTENb, HaNpaBMBLUNN Xanooby.

5.7. Mo pesynbTatam paccMOTPeHus xanobbl NPUHMMAETCS OOHO W3 CreayrLmx
peLleHni:

1) xanoba yaooBneTBopsAeTCs, B TOM yYnucne B oopme OTMEHbI NPUHATOrO PELLEHMS,
nucrnpaBfneHns OOMYLWEHHbIX OnevYaTtok W oWwuboKk B BbldaHHbIX B pesynbTaTe
npenoCTaBfEHNS MyHULMMNANbHOW YyCNyrM OOKYMEHTaXxX, BO3BpaTa 3asiBUTENO AEHEXHbIX
CPEACTB, B3WMaHWE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTMBHLIMKM MPaBOBbIMU aKTamu
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Poccunckon ®epepaunmn, HopmaTUBHBIMM MPaBOBLIMM akTamu Bonrorpagckon obnactu,
MYyHULMNANbHbIMU NPaBOBLIMW aKkTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

5.8. OcHoBaHuAMM 4Ns OTKa3a B yAOBNETBOPEHMM Xanobbl aBNATCA:

1) npu3HaHWe npaBOMEpPHbIMU pelleHns u (unu) pencteun (6esgencTeus)
HauMeHo8aHue  UcCrnosIHUmMesibHO-pacrnopsadumesilbHo20  op2aHa  MyHUUUnasabHo20
obpa3ogaHusi  OOMMKHOCTHbIX  JiMU,  MyHUMUMNANbHBIX  CRyXalwux  HauMeHosaHue
ucnoIHUMeIbHo-pacrnopsaoumesibHo20 opaaHa MyHuyunaabHo20 obpa3ogaHus, MOL],
paboTtHuka MO®Ll, a Takke opraHusauun, nNpenycMOTPEeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHMKOB, y4HaCTBYHOLLMX B NpeaocTaBneHnm
MYHULMNANbHOW YCIyrw,

2) HanuuMe BCTYMMBLUErO B 3aKOHHYK CUMY pelleHus cyda no anobe o ToM xe
npeamMeTe U No TeEM Xe OCHOBaHUSAM;

3) nogaya xanobbl NMLOM, MOSIHOMOYMS KOTOPOro He MOATBEPXAEHbI B NOpPSAKe,
yCTaHOBSMEHHOM 3aKkoHoAaTeNnb,cTBOM Poccumnckon degepaumn.

5.9. He nosgHee gHA, cnegylowero 3a gHEM MNPUHATUS peLleHus, 3asBUTento B
NMUCbMEHHON opMe N MO KEeNaHUK 3asiBUTENSA B 3NIEKTPOHHOM bopMe HanpaBnsgeTcs
MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHusa xxanobbl nognexaiwien yaoBrneTBOPEHNIO B OTBETE 3asBUTENIO
AaeTcs MHpopmaumsa 0 AENCTBUSX, OCYLLECTBIISIEMbIX YNOSTHOMOYEHHbIM opraHom, ML,
nnbo opraHusaumen, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PegepansHOro 3akoHa Ne
210-®3, B UenaAX He3aMeanuTenbHOro YCTPaHEHUs! BbISIBIIEHHbIX HapyLIeHUA npu
OKa3aHUM MyHUUMNAnNbHOW YCRyrk, a Takke MPUHOCATCH M3BUMHEHMUSI 3a OOCTaBfEHHble
HeyaobCcTBa W YyKasblBaeTCaA WHQOpMauua o AdanbHenwunx OencTBusiX, KoTopble
HeobXo4MMO COBEPLUMTL 3asBUTENIO B LLENAX NONyYEHNA MYHULMNANbHOW YCyrn.

B cnyyae npusHaHus >xanobbl He noanexawen yaoBMETBOPEHUIO B OTBETE
3asBMTENIO JAKTCA apryMeHTUPOBAHHbIE Pas3bsACHEHNSA O NPUYUHAX NPUHATOrO peLleHuns,
a Takke nHgopmaums o nopsaake ob6xanoBaHNsa NPUHATONO pPeLLEHUS.

5.10. B cnyyae ycTaHOBNeHus B Xo4e unu no pesynbTaTaM pacCMOTPEHMUs anobbl
NPU3HaAKoB CcOCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUST WK  MPECTynieHns
AOJDKHOCTHOE  NUUO  HauMeHO8aHU€e  UCNOSIHUMEs1bHO-pacrnopsoumesibHo20 —opeaHa
MYyHUUUnNamnbHo20  obpa3ogaHusi,  pabOTHUK  HageneHHble  MOSIHOMOYMSMM MO
pacCcMOTPEHMIO Kanob B COOTBETCTBMM C MYHKTOM 5.2 HACTOSLWEro agMUHUCTPATUBHOIO
pernameHTa, He3aMennuMTenbHO HanpaensioT MMelWKneca Matepuanbl B OpraHbl
NpoKypaTypbl.

5.11. 3agButenu BnpaBe o00XanoBaTb PELUEHUs, NPUHATbIE NPU NPeaocTaBieHNN
MyHULMNanNbHOW ycnyri, genctensa (6e3gencteme) OOMKHOCTHBIX NWL, MYHULMMANbHbIX

cnyxawmx HauMeHosaHue UCnoJIHUMEIbHO-pacrnopssoumesibHo20 opaaHa
MYHUUUnNamabHo20 0bpa3ogaHus, [OMKHOCTHbIX nuy MOL|, paboTHMKOB opraHM3auun,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHOro 3akoHa Ne 210-93, B

cynebHoMm nopsiake B COOTBETCTBUM C 3aKOHOoA4aTenbCTBOM Poccuinckon denepaumn.

5.12. NonoxeHnsa HacTosLero pasgena, yctaHaBnuaarLme nopagok pacCMOTpeHUs
Xanob® Ha HapyweHua npaB rpaxgaH W opraHu3auui npu  nNpegocTtaBneHun
MYHULMMNANbHOW  yCNyru, HE pacrnpoCTPaHATCSA Ha OTHOLWIEHUS, pPerynmpyembie
depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O nopsigke paccMoTpeHnsa obpalleHni
rpaxgaH Poccuinckon ®enepaunny.



	Утвержден постановлением
	1. Общие положения
	2. Стандарт предоставления муниципальной услуги
	1) представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникающие в связи с предоставлением муниципальных услуг;
	2) представления документов и информации, которые находятся в распоряжении органа, предоставляющего муниципальную услугу, иных государственных органов, органов местного самоуправления либо подведомственных государственным органам или органам местного ...
	3) осуществления действий, в том числе согласований, необходимых для получения государственных и муниципальных услуг и связанных с обращением в иные государственные органы, органы местного самоуправления, организации, за исключением получения услуг и ...
	4) представления документов и информации, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за искл...

	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) полное наименование исполнительно-распорядительного органа муниципального образования, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона № 210-ФЗ , а ...

